Phu luc
BIEU MAU VE

HOA GIAI THUONG MAI, CONG CHUNG,

TRQ GIUP PHAP LY, CHUNG THUC

(Ban hanh kem theo Théng twr sé 11/2025/TT-BTP
ngay 25 thang 6 nam 2025 cia B truong Bo Tw phdp)

STT Tén bié¢u miu Ky hi¢u

1 G1a¥ Ade nghi ding ky 1am hoa giai vién thuong mai TP-HGTM-01
vu viéc

2 | Gidy dé nghi thanh 14p Trung tim hoa giai thuong mai | TP-HGTM-02

3 Giay de ngh} bo sung ‘h.oat dong hoa giai thuong mai TP-HGTM-03
cho Trung tdm trong tai

4 Giay de ngh; @ang, ky hoat d(_)Ang Trung ‘Fam hoa g1a¥ TP-HGTM-04
thuong mai/chi nhanh Trung tam hoa giai thwong mai

5 Giay dang. ky hoat dong cua Trung tam hoa gidi TP-HGTM-05
thuong mai

6 (}.1qa.y dang ky hf)at dong cua chi nhanh Trung tam hoa TP-HGTM-06
giai thuong mai
Giéy dé nghi thay ddi tén go1, dia chi tru s& cia Trung

7 | thm hoa giai thwong mai tir tinh, thanh phd nay sang | TP-HGTM-07
tinh, thanh phd khac

8 leay (‘ie ng;m cap lai Glgy phép thanh 14ap cua Trung TP-HGTM-08
tam hoa giai thuong mai
Gidy dé nghi cip lai Gidy dang ky hoat dong cia

9 | Trung tdm hoa giai thwong mai, chi nhanh Trung tdm | TP-HGTM-09
hoa giai thuong mai

10 (;nay ,de n\gh; thanh 1ap chi r.1han,h/van [‘).hor'lg c%u dién cua TP-HGTM-10
to churc hoa giai thuong mai nudc ngoai tai Viét Nam

11 G‘1ay de nghi dang k'y ho,at d(_)n‘g'cuz'l ChlA nhénh t6 chirc TP-HGTM-11
hoa giai thuong mai nudc ngoai tai Viét Nam

12 G.1qa.y dang ky }.102_1‘( ,dc_)ng ?ga .Chliflhanh to chirc hoa TP-HGTM-12
giai thuong mai nudc ngoai tai Viét Nam
Gidy dé nghi thay d6i tén goi, Trudng chi nhanh, dia

13 chi tru s& cua chi nhanh t6 churc hoa giai thuong mai TP-HGTM-13

nudc ngoai tai Viét Nam tir tinh, thanh phd nay sang
tinh, thanh phd khac
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Thong bao thay doi tén goi, Truong vin phong dai
dién, dia chi tru s& tu tinh, thanh phé) nay sang tinh,

14 . . : TP-HGTM-14
thanh pho khac cua van phong dai dién cua t6 chirc
hoa gidi thuong mai nudc ngoai tai Viét Nam
Gidy dé nghi cap lai Gidy phép thanh 1ap chi nhanh/
15 | van phong dai dién cta t6 chic hoa giai thuong mai | TP-HGTM-15
nudc ngoai tai Viét Nam
16 (Elay ,de ngh; cap lai Giay d@g ky hoat‘(.ion.g cHa chi nhanh TP-HGTM-16
t0 chirc hoa giai thuong mai nude ngoai tai Viét Nam
Thong bao cham dut hoat dong cia Trung tdm hoa
17 | gidi thwong mai/chi nhanh/van phong dai dién cua | TP-HGTM-19
Trung tam hoa giai thuong mai
Thong bao chidm dit hoat dong chi nhanh/vian phong
18 | dai dién cua to chtrc hoa giai thuong mai nudc ngoai | TP-HGTM-20
tal Viét Nam
19 | Gidy phép thanh lap Trung tdm hoa giai thuong mai | TP-HGTM-25
20 (ilay })hel? thgr}h 1ap Chi nh.anh,’Van p‘h.ong d?l} dién cta TP-HGTM-26
t6 churc hoa gidi thuong mai nude ngoai tai Viét Nam
21 VAan ban’de nghi cong nhan tuong duong dao tao nghé TP-CC-01
cong chung
22 | Vian ban dé nghi b6 nhiém cong chimg vién TP-CC-02
23 | Vin ban dé nghi mién nhiém céng ching vién TP-CC-03
24 | Vian ban dé nghi b6 nhiém lai cong chimg vién TP-CC-04
25 | S6 thy 1y, theo ddi vu viéc tro gitip phéap 1y 01-TP-TGPL
26 | Xac nhan vu viéc tham gia t6 tung thanh cong 02-TP-TGPL
27 | Bao cdo cong tac trg giup phap Iy 06 thang/01 nam 12-TP-TGPL
28 | Lo1 chiing ching thyc ban sao tir ban chinh 01-PLII-CT
Loi1 ching ching thuc chit ky cia mot nguoi trong | 03-PLI-CT
29 | mot giéy to, van ban tai Trung tdm Phuc vy hanh
chinh c6ng tai dia phuong
Loi chimg chimg thyuc chir ky cia nhiéu nguoi trong | 05-PLII-CT
30 | mot giéy to, van ban tai Trung tdm Phuc vy hanh
chinh c6ng tai dia phuong
31 | Loi chimg ching thuc chit ky nguoi dich 08-PLII-CT
32 | Loi ching chung thuc hop dong, giao dich 09-PLII-CT
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33 Loi chiung ching thuc hop dong tai Trung tim Phyc | 10-PLII-CT
vu hanh chinh cong tai dia phuong
34 | Loi chimg chimg thyc van ban théa thudn phan chiadisan | 11-PLII-CT
35 L1 chimg chimg thuc van ban thoa thuén phan chiadisan | 12-PLI-CT
tai Trung tAm Phuc vu hanh chinh cong tai dia phuong
36 | Loi ching chung thuc van ban khai nhan di san 13-PLII-CT
Lo1 chimg ching thuc van ban khai nhan di san trong | 14-PLII-CT
37 | truong hop mot nguoi khai nhéan di san tai Trung tdm
Phuc vu hanh chinh cong tai dia phuong
38 Loi ching chiing thuc van ban khai nhan di san trong | 15-PLII-CT
truong hop ¢ tir hai nguodi tré 1€n cung khai nhan di san
Loi ching chiing thuc van ban khai nhan di san trong | 16-PLII-CT
39 | truong hop c6 tir hai nguoi trd 1€n cung khai nhan di san
tai Trung tAm Phuc vu hanh chinh cbng tai dia phuong
40 | Loi ching ching thuc vin ban tir chdi nhan di san 17-PLI-CT
Loi chung chimg thue vin ban tir chdi nhan di san | 18-PLII-CT
41 | trong trudng hop co tir hai ngudi trd 1én cung tir chéi
nhén di san thira ké
Loi ching chtng thuc van ban tir chdi nhan di san | 19-PLII-CT
42 | trong truong hop mot ngudi tir chdi nhan di san tai
Trung tdm Phuc vu hanh chinh cong tai dia phuong
Loi ching ching thyc van ban tir chdi nhan di san | 20-PLII-CT
43 trong trudng hop c6 tir hai nguoi tré 1én cing tir chdi
nhan di san tai Trung tdam Phuc vu hanh chinh cong tai
dia phuong
44 | Lo ching chimg thuc di chic 21-PLII-CT
45 Lo1 chung ching thuce di chuc tai Trung tam Phuc vu | 22-PLII-CT
hanh chinh cong tai dia phuong
46 | S6 Chimg thuc hop dong, giao dich 26-PLII-CT




Mau TP-HGTM-01
(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic

‘ _ GIAY PE NGHI PANG KY
Anh LAM HOA GIAI VIEN THUONG MAI VU VIEC
n
4cm x 6cm

Kinh gtri: SO Tuphdp (1)....cvvvviiiiiiiieea,

Tén t6i 1 (ghi bang chit in hoa):

1. Ho, chit dém VA t8N (ghi baAng Chif in HOQ):.....oceeoeeeeeeeeeeeeeeeeeeeeee e,
GIOT NN (2) 1ttt ettt ettt ettt et et eeaeenas
Ngay, thang, nam sinh:......... [eviiiiinnn, [eviiiiiiiiin, Qudc tich (3):evvirereennee.
S6 Thé can cude cong dan/S6 Thé cin cude/S6 dinh danh cad nhan: ................
Ngay cap (4):......... [eviuernn. [eviininn.. NOTCAP (5): e,
NOTthuONG T (B) ...ttt e
NOT O IEN 11 (7)iaee it e e e

DN thOalr. e

Bmail . oo e ————————

T6i cam két thuc hién day du cac quyén va nghia vu ctia hoa giai vién thuong mai
theo quy dinh phap luat.

Tai liéu gtri kém:

Tinh (thanh phé), ngay.... thang... ...ndm...
Nguoi lam don
(Chir ky/chir ky so, ho tén)



Ghi chu:

1. Théng tin so (1): Tén tinh, thanh phd noi hoa gidi vién thwong mai vu viéc
thuong tru.

2. Cdc théng tin s6 (2), (3), (4), (5), (6), (7):

- Trieong hop ndp hé so truee tuyén: céc thong tin dwoc khai thdc tir Co sé diF liéu
quéc gia vé dan cu dé tu dong dién vao biéu mau, nguoi thuc hién thu tuc hanh chinh
khong can ké khai. Néu cdc théng tin khéng dwoe tw déng dién vao biéu mdu thi nguwoi
thyc hién thi tuc hanh chinh ké khai day du.

- Truong hop nép hé so gidy (ndp truc tlep hodc qua buu chinh): nguoi thuc hién
thii tuc hanh chinh ké khai day di trong biéu mau.

3. Cdc théng tin tai biéu mdau nay dong thoi dwoc su’ dung dé xdy dwng biéu mau
dién tir trong tdc khi co quan quan Iy nha nwde cung cdp dich vu cong truc tuyen.



CONG HOA XA HQI CHU NGHIA VIET NAM

Mau TP-HGTM-02
(Ban hanh kém theo Théng tie s6 11/2025/TT-BTP)

Doc lap - Tu do - Hanh phuc

GIAY PE NGHI THANH LAP TRUNG TAM HOA GIAI THUONG MAI

Kinh guri:

- Chii tich Uy ban nhan dan tinh, thanh phé (1)
- S& Tu phap (1)

Chung t6i gdm céc sang 1ap vién c6 tén sau day (ghi & va day du thong tin vao

cac cOt dudi day):

STT | Ho,chir | Ngay, | Gisi | Qudc | Sb6 Thé CCCD/S Noi Nghé
démva | thang, | tinh | . o Thé CC/SH dinh thuong | nghiép
tén nam (2) ('3) danh ca nhan; Ngay, | tru (6)
sinh thang, ndm cap
CCCD/CC (4); Noi
cap CCCD/CC (5)
1 2 3 4 5 6 7 8

Pé nghi thanh 1ap Trung tdm hoa giai thuong mai V01 ndi dung cu thé nhu sau:
1. Tén Trung tam hoa giai thuong mai (ghi tén goi day du bang chir in hoa):

.................................................................................................

.................................................................................................

.................................................................................................

2. Nguoi dai dién theo phép luat:
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Ho, chir dém VA t&Nn (ghi bang chit in ROA):........coooooeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeea.
(O] 114 (o4 | PP UPRPP PRI
QUOBC TICI ettt et e et e e e s st s e se s e e res e eeeraens

3. bia diém o L0 D L0 SRR

Chuing tdi cam két nghiém chinh tuén tha phap luat va thuc hién day du cac nghia
vu do phap luat quy dinh.
Tai liéu gui kém:

Tinh (thanh phé), ngay.... thang......ndm...
Cac sang lap vién
(Chit ky/chir ky so, ho tén)

Ghi chu:

1. Théng tin sé (1): Tén tinh, thanh phé noi ddt tru sé ciia Trung tam hoa gidi
thwong mai.

2. Cdc théng tin s6 (2), (3), (4), (5, (6):

- Truong hop ndp hé so triec tuyén: cdc thong tin dwoc khai thac tir Co sé div liéu
quéc gia vé dan cw dé tu dong dién vao biéu mau, nguoi thuc hién thu tuc hanh chinh
khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mau thi nguoi
thuwe hién thii tuc hanh chinh ké khai day di.

- Trueong hop nép ho so gidy (ndp trie tzep hodc qua buu chinh): nguoi thuc hién
thii tuc hanh chinh ké khai day di trong biéu mau.

3. Cdc théng tin tai biéu mau nay dong thoi dwo’c str dung dé xdy dung biéu mdu
dién tir irong tac khi co quan quan Iy nha miede cung cdp dich vu cong tric tuyén.



Mau TP-HGTM-03
(Ban hanh kém theo Théng tie s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

6 GIAY DPE NGHI
BO SUNG HOAT PONG HOA GIAI THUONG MAI
CHO TRUNG TAM TRONG TAI

Kinh gui:
- Chu tich Uy ban nhan dan tinh, thanh phd @ .....ocoooovvivivieens
=SETUPHhAD @ e
Trung tAm trong tai thuwong mai (ghi bang chit in hoa)

.................................................................................................

Gidy phép thanh 18P $6........oovvviieiiieiieeiei . dugc BO Tu phéap hodac Chu
tich Uy ban nhan dan tinh, thanh pho................

cip ngdy.......... thang......... 4721 4 O

Gidy dang ky hoat dong $6.........ccceevmeeirisresrniennne, dugec S¢ Tu phép cép
NEAY.....thANEZ. ... .NAM..cooiiiiiii s

Pé nghi bo sung hoat dong hoa giai thuong mai cho Trung tim trong tai v&i noi
dung cu thé nhu sau:

Chuing tdi cam két nghiém chinh tuén tha phap lut va thyuc hién day du cac nghia
vu do phép luat quy dinh.

Tai li¢u g1 kém:

Tinh (thanh phé), ngay ... thang ...ndm...
Nguwoi dai dién theo phap luat
ciia Trung tam trong tai

(Chi ky/chit ky s6, ho tén)



Ghi chu:
1. Théng tin s6 (1): Tén tinh, thanh phé noi ddt tru sé cia Trung tém trong tdi.
2. Cdc théng tin 56 (2), (3), (4):
- T n\ro"ng hop n;o”p hé so triec tuyén: céc th~6ng tin dwoc khai thac tie Co so dir liéu
quoc gia vé dan cu dé tw dong dién vao biéu mdu, nguoi thyc hién thu tuc hanh chinh

khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mau thi nguoi
thue hién thu tuc hanh chinh ké khai day du.

- Trueong hop nép ho so gidy (ndp triee tzep hodc qua buu chinh): nguoi thuc hién
thii tuc hanh chinh ké khai day di trong biéu mau.

3. Cdc théng tin tai biéu mau nay dong thoi dwoc sur dung dé xdy dung bleu mau
dién tir twong tac khi co quan quan Iy nha nwée cung cdp dich vu céng triee tuyén.
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Mau TP-HGTM-04

(Ban hanh kém theo Théng tw sé6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

) , GIAY PE NGHI ]
DPANG KY HOAT PONG TRUNG TAM HOA GIAI THUONG MAL/
CHI NHANH TRUNG TAM HOA GIAI THUONG MAI

Kinh giri: SO Tuphap (1)...cvooviniiiiiii e,

Trung tdm hoa gidi thuong mai/chi nhanh Trung tdm hoa gidi thuong
10072 )

Nguoi dai dién theo phéap luat cua Trung tdm hoa giai thuong mai/chi nhanh cua
Trung tam hoa gidi thuwong mai:

Ho, Chilt @€m VA 11N ...t

Pé nghi dang ky hoat dong cta Trung tim hoa giai thuong mai/chi nhanh Trung
tam hoa gidi thwong mai vo1 ndi dung cu thé nhu sau:

1. Tén Trung tam hoa giadi thuong mai/chi nhanh Trung tam hoa giai thuong
00T

TEN VICL LAt (MU CO): oo e e e e e s
Tén giao dich bang tiéng nudc NOAl (MeU CO): ....cvvvviiiiiiiiiiiiiiiiaa,

Giéy phép thanh lap SO e dugc BO Tu phap hodc Chu tich
Uy ban nhan dan tinh, thanh pho..............o.

CAP NGAY.... FNANG. ... DAL,

.................................................................................................
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3. Linh vuc hoat dong:

Chung tdi cam két nghiém chinh tuén tha phap luat va thuc hién day du cac nghia
vu do phap luat quy dinh.

Tai liéu gtri kém :

Tinh (thanh phd), ngay... thang ...ndm...
Nguwoi dai dién theo phap luat
cia Trung tam hoa giai thwong mai

(Chit ky/chit ky s6, ho tén)

Ghi chu:
1. Théng tin sé (1): Tén tinh, thanh phé noi ddt tru sé ciia Trung tam hoa gidi
thuong mai/Chi nhanh Trung tdm hoa giai thuwong mai.

2. Cdc théng tin s6 (2), (3), (4), (5):

- Trirong hop nép hé so tree tuyén: céc théng tin dwoc khai thac tir Co sé dit liéu
quéc gia vé dan cu dé tu dong dién vao biéu mau, nguoi thuc hién thu tuc hanh chinh
khong can ké khai. Néu cdc théng tin khéng dwoc tw ddng dién vao biéu mau thi nguoi
thuwe hién thii tuc hanh chinh ké khai day di.

- Truong hop nép hé so gidy (ndp truc tzep hodc qua buu chinh): nguoi thuc hién
thii tuc hanh chinh ké khai ddy di trong biéu mau.

3. Cdc théng tin tai biéu mdau nay dong thoi dwoc sur dung dé xdy dung bleu mau
dién tir trong tac khi co quan quan Iy nha nuwde cung cdp dich vu cong truc tuyen.
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Mau TP-HGTM-05
(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

9 GIAY PANG KY HOAT PONG
CUA TRUNG TAM HOA GIAI THUONG MAI

SO, /DKHD-HGTM
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UBND, TINH, TP............. CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Poc 1ap - Tw do - Hanh phuc
S6: ....../PKHD-HGTM Tinh (thanh phd), ngay......théng......nam... ...

~ GIAY PANG KY HOAT PONG
CUA TRUNG TAM HOA GIAI THUONG MAI

1. Tén Trung tdm hoa giai thwong mai

TEN VB tAL (T1BU CO)nvrrvrreeeseeeeieeeeesseree e ses e s s st

Tén giao dich bang ti€ng nuGC NZOAL (MEU CO): .ovvvvniiii i,

.................................................................................................

dugc BO Tu phap hodc Chu tich Uy ban nhan dan tinh, thanh phé .......................
CAP NGAY.... FNANG. ... DALttt

.................................................................................................

.................................................................................................

Ho, chrdém Vatén:........ccooeviiiiiiiiiiin, Gibditinh:....ccocooveieiiiiinene,
Ngay, thang, nam sinh:......... [oviiinnnnn [oviiiiiininnnn, QUAC tiCh: v,
CRUIC VU ..ttt et e e et e e e e e e e e e abbeeas
Sb Thé can cude cong dan/So thé can cude/SH dinh danh céd nhan:.................
Ngay, thang, nam cap....... [ociuen. [ocin.n. NOT CAP: e,
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5. Danh sach sang 1ap vién Trung tdm hoa gidi thuong mai:

STT | Ho, chit d¢m Ngay, | S6 Thé CCCD/S6 | Noithuong | Nghé nghiép

va tén thang, | Thé CC/Sé dinh trd
nam danh ca nhan;
sinh Ngay, thang, nam
cap CCCD/CC;
Noi cidp CCCD/CC
1 2 3 4 5 6

6. Thay doi noi dung ding ky hoat dong ctia Trung tam hoa giai thuong mai:

STT 7 Xac nhan noi dung
Ngay, thang, ndm Noi dung thay doi thay doi
(Chir ky/chiF ky s6;
ddu, chir ky s6 cia to
chirc)
1 2 3 4

GIAMPOC ,
(Chir ky/chit ky so, ho tén; dau/chit ky so
cua co quan)
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Mau TP-HGTM-06
(Ban hanh kem theo Thong tw s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

] GIAY PANG KY HOAT PONG
CUA CHI NHANH TRUNG TAM HOA GIAI THUONG MAI

S02ureneerereneerens /PKHD-CNHGTM
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UBND, TINH, TP............. CONG HOA XA HOI CHU NGHIA VIET NAM
SO TU PHAP Poc 1ap - Tu do - Hanh phuc
Sb: ....../PKHP-CNHGTM Tinh (thanh phé), ngay......thdng......ndm. ....

] GIAY PANG KY HOAT PONG
CUA CHI NHANH TRUNG TAM HOA GIAI THUONG MAI

1. Tén chi nhanh cua Trung tdm hoa giai thwong mai (ghi bang chit in hoa):

TON VIEE tAL (U CO): v e,
Tén giao dich bang tiéng nuGc NGOAT (MU CO): ...ovvveeeee i)
SO AIEN thOL ... e e, Email:......................
WEDSIEE (MOU CO)toevoeeee e
2. Pia diém dat tru s6 chi NhANN: .....ooeeee e
3. Linh vuc hoat dong ciia chi nhanh:.............ccooiiiiiiiiii e
4. Trudng chi nhanh: ..o e
Ho, chit dém va tén (ghi bang chit in hoa):..............c.coeeeiieiiiieiiie e,
Gi6i tinh:.................... Ngay, thang, nam sinh:......... [eeiiiinnin [
QUOBC HHCI: e
S6 Thé can cude/Thé can cude cong dan/Sé dinh danh canhan:......................
Ngay, thang, nim cép....... /S [eeei... NOT CAP: e,
biénthoai:..................ooo L Email. ...

5. Thay d6i noi dung dang ky hoat dong cua chi nhanh cta Trung tim hoa giai
thuong mai:

Xac nhan n6i dung thay doi
(Chit ky/chir ky so;
dau/chir ky so)

STT | Ngay, thang, nam Noi dung thay dbi

GIAM POC ,
(Chit ky/chit ky so, ho tén cua Giam doc;
dau/chir ky so cua co quan)



17

Mau TP-HGTM-07
(Ban hanh kém theo Théng t s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

_ GIAY PE NGHI THAY POl ]
TEN GOI, PIA CHI TRU SG CUA TRUNG TAM HOA GIAI THUONG MAI
TU TINH, THANH PHO NAY SANG TINH, THANH PHO KHAC

Kinh guri:

- Chu tich Uy ban nhan dan tinh, thanh phd @ ......oocooovvevririiian,

SO TUPhAP @ Lo,
Trung tam hoa giai thu’ong 100721 EO SRR
Gidy phép thanh 1ap sb.. cerveeneenene.duge BO Tu phép hodc Chu tich Uy ban
nhan dan tinh, thanh pho
CAP NEAY....thANG. ...NAM. ... oottt
Gidy dang ky hoat dong s .......... duoc So Tu phap cap ngay......thang.....ndm.....
DA it SO ..
Diénthoai: ...l FaX o
Email: ..o WEDSIte (16U CO): v

pé nghi thay doi tén go1, dia chi tru s¢ cia Trung tdm hoa giai thuong mai véi ndi
dung cu thé nhu sau:

1. Tén goi m¢i cua Trung tdm hoa giai thuong mai (bao gom tén viét tat, tén giao
dich bang tiéng neGc NEOAE (MOU CO): .....vevee e

................................................................................................

2.D1a Chitru SO MOT: ..o
Chung t6i cam két nghiém chinh tuan tha phap luat va thyuc hién day du cac nghia
vu do phép luat quy dinh.

Tai liéu gtri kém bao goém:

Tinh (thanh phd), ngay... thang ...ndm
Nguwoi dai dién theo phap luat
cua Trung tam hoa gidi thwong mai
(Chit ky/chi ky s6, ho tén; ddu/chit ky s6
ciia té chirc)
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Ghi chu:
1. Théng tin sé (1): Tén tinh, thanh pho noi ddt tru sé cia Trung tam hoa gidi
thwong mai.

2. Cdc théng tin tai biéu mau ndy dong thoi dwoc sur dung dé xdy dung bleu mau
dién tir tirong tac khi co quan quan 1y nha nwde cung cdp dich vu cong truc tuyén.
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Mau TP-HGTM-08
(Ban hanh kém theo Théng tie s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY DPE NGHI CAP LAI GIAY PHEP THANH LAP
CUA TRUNG TAM HOA GIAI THUONG MAI

Kinh gui:
- Chit tich Uy ban nhan dan tinh, thanh phd @.......................
SO Tuphap @
Trung tdm hoa gidi thuong mai...........ooeviiiiiii i,

Gidy phép thanh 1ap sd.............cccco.........dugc BO Tu phap hodc Chu tich Uy ban
nhan dan tinh, thanh pho...........ooiiiiiiie it

CAP NEAY. .. thANG. ... .NAML. .. ... oottt

Dia Chl trU SO . o,

Nguoi dai dién theo phép luat:

Ho,chtrdémvatén......................ocooeeel. Gigitinh (2): ....ooiiiiii,
Ngay, thang, nam sinh:......... [oviiiiinnn [oviiiiiiinin, Quéc tich (3): vvvevvnnennn..
Gl e VUL e e e
S6 Thé can cude cong dan/ SO Thé can cude/SO dinh danh ca nhan:...............
Ngay, thang, ndm cap (4):......... R [ NOTCAP (B):vvneeieeieeeeeee,
Dién thoai: .........cooevveeeeninnnenn. EMail oo

Dé nghi cap lai Gidy phép thanh 1ap cho Trung tim hoa giai thuong mai véi ly do
Cap lal Nhr SAU: ... e

Chung t6i cam két nghiém chinh tuén tha phap luat va thuc hién day du cac nghia
vu do phap luat quy dinh.

Tai liéu gui kém :

Tinh (thanh phé), ngay... thang ...ndm...
Nguwoi dai dién theo phap luat caa
Trung tim hoa giii thwong mai
(Chit ky/chit ky 56, ho tén; dau/chit ky s6

cua to chirc)
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Ghi chu:
1. Théng tin sé (1): Tén tinh, thanh phé noi ddt tru sé cia Trung tam hoa gidi
thuong mai.

2. Cdc théng tin s6 (2), (3), (4), (5):

- Truwong hop ndp ho so truc tuyén: cdc thong tin dwege khai théc tir Co s6 dir liéu
quéc gia vé dan cuw dé tr dong dién vao biéu mau, nguoi thuc hién thu tuc hanh chinh
khong can ké khai. Néu cac thong tin khong duoc tw dong dién vao biéu mau thi nguoi
thuwe hién thii tuc hanh chinh ké khai day di.

- Truong hop nép hé so gidy (ndp truc tlep hodac qua buu chinh): nguoi thuc hién
thii tuc hanh chinh ké khai day dii trong biéu mau.

3. Cdc théng tin tai biéu mdau nay dong thoi dwoc sur dung dé xdy dung bleu mau
dién tir trong tdc khi co quan quan Iy nha nieée cung cdp dich vu céng truc tuyén.
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Mau TP-HGTM-09

(Ban hanh kém theo Théng t s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY DPE NGHI CAP LAI GIAY PANG KY HOAT PQONG CUA
TRUNG TAM HOA GIAI THUONG MAI/CHI NHANH
TRUNG TAM HOA GIAI THUONG MAI

Kinh gtri: S6 Tu phdp (1)...cveveeiiiiiiiiiin
Trung tam hoa giai thuong mai/chi nhanh Trung tdm hoa giai thuwong mai:..........
Gidy dang ky hoat dong s ........ dugc S¢ Tu phap cip ngdy......thang..... nam....

Dia chi try s& Trung tdm hoa giai thuwong mai/chi nhanh Trung tdm hoa giai
ONE MAT: Lo e

Ho, chr dém Vaten: .....ooiiiii i, Chircvu:....ooovvvinnnn..
Ngay, thang, nam SInh:. ... ..o e
S6 Thé can cude cong dan/S6 Thé can cude/SH dinh danh cd nhan: ................
Ngay, thang, nim cip (2):......... [, [, NOi AP (3):eeeeiieiieeieeeis
Dién thoai: .........cooevveeeeninnnenn. EMail oo

Pé nghi cép lai Gidy diang ky hoat dong cua Trung tim hoa giai thuong mai/chi
nhanh Trung tdm hoa giai thuong mai véi 1y do cap lai nhu sau:

Chung t6i cam két nghiém chinh tuan tha phap luat va thyuc hién day du cac nghia
vu do phép luat quy dinh.

Tai liéu gui kém :

Tinh (thanh phé), ngay... thang ...ndm...
Nguwoi dai dién theo phap luat caa
Trung tim hoa gidi thwong mai/chi
nhanh Trung tim hoa giai thwong mai
(Chit ky/chit ky so, ho tén; dau/chit ky so cua
to chure)
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Ghi chu:
1. Théng tin s6 (1): Tén tinh, thanh phé noi ddt tru sé ciia Trung tam hoa gidi
thuwong mai.

2. Cdc théng tin sé (2), (3):

- Truong hop nép hé so triec tuyén: cdc thong tin duoc khai thac tw Co so dit liéu
quoc gia vé dan cw dé tw dong dién vao biéu mau, nguoi thuc hién thu tuc hanh chinh
khong can ké khai. Néu cac thong tin khong duoc tu dong dién vao biéu mau thi nguoi
thue hién thu tuc hanh chinh ké khai ddy du.

- Truong hop nép hé so gidy (ndp truec tiép hodc qua buu chinh): nguoi thiee hién
thu tuc hanh chinh ké khai ddy du trong biéu mau.

3. Cdc théng tin tai biéu mau nay dong thoi dwge sur dung dé xdy dung bleu madu
dién tir twong tac khi co quan quan Iy nha nuwée cung cdp dich vu céng triee tuyén.
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Mau TP-HGTM-10
(Ban hanh kém theo Théng t s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

_GIAY PE NGHI THANH LAP CHI NHANH/VAN PHONG DAI DIEN
CUA TO CHUC HOA GIAI THUONG MAI NUGOC NGOAI TAI VIET NAM

Kinh gui:
- Chit tich Uy ban nhan dan tinh, thanh phd @ ........c..co.coverevenneee,
SO TUPhAP D Lo,
T6 chitc hoa giai thuong mai NUGC NEOAT. ........oevuee e
Dia Chi trU SO .. oo

Ngudi dai dién theo phép luat:

Ho, chir dém Va tén (ghi bang chit in hoa): ........cocooeeveeveveeeenen. Gidi tinh (2):......
Ngay, thang, nam sinh:......... [eviiinninn, [oviiiiiinnnn, Qudc tich (3)uiiieiieene.
(O 011 (o721 E ORI

Ngay, thang, nim cap (4):....... [, [ieeiinn, NO1 CAP (B): wevveeeeeeaennn.,
S6 HO chiéu (d0i VOi NGUOT MEGC NGOGT):.....vevevereeseieeeesressereesssersses s
Ngay, thang, nim cép:....... [oveiiin [viiiinn. NOT CAP: wevveve e
Dién thoai:......cocovviiiii, Emaili. ..o,

Pé nghi thanh 13p chi nhanh/van phong dai dién ciia to chirc hoa giai thuong mai
nudc ngoai tai Viét Nam véi ndi dung cu thé nhu sau:

1. Tén chi nhanh/van phong dai dién cua t6 chirc hoa giai thuong mai nude

TEN VIBL LAt (T1BU CO)vrrvrerrrieeieseieeeevseeseresss s st
Tén giao dich bang tiéng NUOC NZOAL (MU CO):nvrverrerrereerrrsreeeeeresseeeeeeeierieen,
Diénthoai:.........ccccoiviiiiiiiiiiiiia, FaX: e
EMaIl. e, WEDSIte (1161 CO)ivnreranrrrererrsiieernreen,
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3. Linh vuc hoat dong cua chi nhanh/van phong dai dién:

4. Trudng chi nhanh/van phong dai dién:

Ho, chit dém VA t&n (ghi bang chit in hoa): .........cocvvevveveevereennen, Gi6i tinh (6):......
Ngay, thang, nam sinh:......... [viiannnn, [oviiiiiinninn, Qudc tich (7)1,
(] 110 (AT ST

Ngay, thang, ndm cap (8):...c../evvveevdeeeee . NOTCAP (9): e

S6 HQ chi€u (doi vOi nguoi NUOC NOAL) .........ccovviiiiiiiiieiie e

Ngay, thang, ndm cap:......cocee/eeveeeeidveee ot NOTCAP: oo,

Chung t6i cam két nghiém chinh tuén tha phap luat va thuc hién day du cac nghia
vu do phép luat quy dinh.

Tai liéu gtri kém :

Tinh (thanh phé), ngay... thang ...ndm...
Nguoi dai dién theo phap luat ciaa
to chirc hoa giai thwong mai nuwéc ngoai
(Chit ky/chir ky s6, ho tén; dau/chir ky sé ciia
16 chirc)

Ghi chu:

1. Théng tin s6 (1): Tén tinh, thanh phé noi ddt tru sé ciia Chi nhénh, Vin phong
dai dién ciia T6 chire hoa giai thuwong mai nwoc ngodi tai Viét Nam.

2. Cdc théng tin 56 (2), (3), (4), (5), (6), (7). (8), (9):

- Truong hop ndp hé so truec tuyén: cdc thong tin dwoc khai thac tir Co sé div liéu
quéc gia vé dan cw dé tr dong dién vao biéu mdu, nguoi thyc hién thu tuc hanh chinh
khéng can ké khai. Néu cdc théng tin khéng dwoc ty dong dién vao biéu mau thi nguoi
thue hién thu tuc hanh chinh ké khai day du.

- Trieong hop nép hé so gidy (ndp triee tiép hodc qua buwu chinh): ngueoi thuwce hién
thu tuc hanh chinh ké khai day du trong biéu mau.

3. Cdc théng tin tai biéu mau nay dong thoi duoc su dung dé xay dung bi,éu mau
dién tu twong tac khi co quan quan ly nha nudc cung cap dich vu cong truc tuyén.
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Mau TP-HGTM-11
(Ban hanh kém theo Thong tu sé 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

y , GIAY DE NGHI o .
DANG KY HOAT DONG CUA CHI NHANH TO CHUC HOA GIAI
THUONG MAI NUGC NGOAI TAI VIET NAM

Kinh giri: SO Tuphap (1)...veneineeiie e

Chi nhanh ctia to chitc hoa giai thuong mai nude ngoai tai Viét Nam.................

Gidy phép thanh lap SO v duge BO Tu phap hodc Chu tich Uy ban nhan
dan tinh, thanh pho................... cap ngay.....thang.....nam........
Nguoi dai dién theo phép luat:
Ho,chtrdémVvaten:........ooooviiiiiiiiii i, Gidi tinh (2):.........

Ngay, thang, nam sinh:......... [eviiiinnn, [eviiiiiiiiin, Qudc tich (3):evviererieeenee.
@] 41 (o 4| P PESR
S6 Thé Can cude cong dan/Sé Thé Can cude/SH dinh danh ca nhén:....................
Ngay, thang, ndm cap (4):...c../oeveeid ool NOTCAP (5): i,
S6 HO chiéu (d0i VOi NGUOT MEGC NGOGT):...vvcvervvereesesrerireseessereressenerssesssieaenens
Ngay, thang, ndm CAp:....c.coceo/uevvid oot NOTCAP: e
Dién thoai:......ccccoeoevveiiiiiiiceieee s Emaili....ccoooooiiii e,

Pé nghi ding ky hoat dong chi nhanh cta té chtrc hoa giai thuwong mai nude ngoai
tai Viét Nam vo1 ndi dung cu thé nhu sau:

1. Tén chi nhanh cua t6 chuc hoa gidi thuong mai nudc ngoai tai Viét Nam:

..............................................................................................
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3. Linh vuc hoat dong:

Chung t6i cam két nghiém chinh tuén tha phap luat va thyuc hién day du cac nghia
vu do phap luat quy dinh.

Tai liéu gtri kém:

Tinh (thanh phé), ngay ... thang ...ndm
Nguwoi dai dién theo phap luat
ciia chi nhanh t6 chirc hoa giai thwong mai
nudc ngoai
(Chit ky/ chit ky s6, ho tén)

Ghi chu:
1. Théng tin sé (1): Tén tinh, thanh phé noi Chi nhanh té chirc hoa gidi thirong

mai nuwoc ngoai tai Viét Nam dat tru so.

2. Cdc théng tin 56 (2), (3), (4), (5):

- Triwong hop ndp hé so triec tuyén: cdc thong tin dwoc khai thac tir Co s6 div liéu
quéc gia vé dan cuw dé tr dong dién vao biéu mau, nguoi thuc hién thu tuc hanh chinh
khéng can ké khai. Néu cdc théng tin khéng dwoc ty dong dién vao biéu mau thi nguoi
thuwee hién thii tuc hanh chinh ké khai day du.

- Truong hop nép ho so gidy (ndp triee tzep hodc qua buu chinh): nguoi thuc hién
thii tuc hanh chinh ké khai day di trong biéu mau.

3. Cdc théng tin tai biéu mau ndy dong thoi duoc sir dung dé xdy dung bzeu mau
dién tir twong tac khi co quan quan Iy nha nuwée cung cdp dich vu cong triee tuyén.
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Mau TP-HGTM-12
(Ban hanh kém theo Théng t s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

GIAY PANG KY HOAT PONG CUA
CHI NHANH TO CHUC HOA GIAI THUONG MAI
NUGC NGOAI TAI VIET NAM

SO, /DKHD-CNHGNN
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UBND TINH/TP............. CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Doc 1ap - Tw do - Hanh phuc
Sé: ....../DPKHD-CNHGNN Tinh (thanh phd), ngay......théng......nam... ....

1 _ GIAY PANG KY HOAT PONG CUA CHI NHANH
TO CHUC HOA GIAI THUONG MAI NUOC NGOAI TAI VIET NAM

1. Tén chi nhanh cua t6 chic hoa giai thuong mai nudc ngoai (ghi bang chir in

TEN VB tAL (T1EU CO)nvorvrreeeseeseieeseersseree e es s st
Tén giao dich bang tiéng NUOC NZOAL (MU CO):nververrrrvrrriireesrerereesseneersnesienean,
Gidy phép thanh 1ap sé:................ duoc Bo Tu phéap hodc Cha tich Uy ban nhan
dan tinh, thanh phd ... cap ngay.....thang.....nam.......
Diénthoai:.........ooiiii e, Email

WEDSIEE (HEU CO)t ool

2. Pia diém dit tru s chi nhanh cua t6 chire hoa giai thuong mai nudce ngoai: (ghi
ro s0O nha, dwong/pho, phuwong/xa, tinh/thanh pho)...................ccccocveeeiniinenn.

Ngay, thang, nam sinh:......... [viinninn, [oviiiiiinninn, Quodc tich: ...ccoooviiiiie

S6 Thé Can cude cong dan/S6 Thé Can cude/S6 dinh danh ca nhéan (doi véi cong

Ngay, thang, nAm CAp:.....coco/ueeeveeeeid oo NOT CAP e,

SO HO chi€u (doi voi nguoi neoc NGOGAI) ...........cocveiieiiiieieiee e

Ngay, thang, ndm cap:............/c..oovo/ oo . NOT CAPLa i
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5. Thay d6i ndi dung diang ky hoat dong cta chi nhanh t6 chitc hoa giai thuong
mai nudc ngoai:

STT

Ngay, thang, nam

Noi dung thay ddi Xéc nhan ndi dung thay d6i
(chit ky/chit ky so,
dau/chit ky so)

GIAMPOC ,
(Chir ky/chit ky so, ho tén; dau/chir ky so
cua co quan)
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Méu TP-HGTM-13
(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

GIAY PE NGHI THAY POI TEN GQI, TRUONG CHI NHANH,
PIA CHI TRU SO CUA CHI NHANH TO CHUC HOA GIAI
THUONG MAI NUOC NGOAI TAI VIET NAM TU TINH,
THANH PHO NAY SANG TINH, THANH PHO KHAC

Kinh guri:

- Chu tich Uy ban nhan dan tinh, thanh phd @ ..o,

SO TUPhAP D Lo,
Chi nhanh cua t6 chirc hoa gidi thuvong mai nudc ngoai tai Viét Nam...............
Gidy phép thanh I8p sO................ dugc Bo Tu phap hodc Chi tich Uy ban nhan
dan tinh, thanh pho ... cap ngay.....thang.....nam........
Gidy dang ky hoat dong so..........dugc S& Tu phap cap ngdy.....thang......nam....
D S F: o1 0V o D T SRR
Dién thoai:......cooovvviiii, FaX: oo
Email: ..o, Website: (18U CO)uevvereereeeeeeeeeeeeeeeeene.

Pé nghi thay doi tén goi, Truong chi nhanh, dja chi tru s& cua chi nhanh tir tinh,
thanh pho nay sang tinh, thanh phd khac cua t6 chic hoa giai thuong mai nudc
ngoai tai Viét Nam véi nd1 dung cu thé nhu sau:

1. Tén goi moi cua chi nhanh (bao gom ca tén viét tat, tén giao dich bang tiéng
NUOC NZOAT (NEU CO): onvvttett ettt et e et e et e et e e e et e e e e aaeeeanaeas

.................................................................................................

Ho, chr dém VA teN:. ..., Giditinh (2):............
Ngay, thang, nam sinh:......... [iviiiiinnn [oviiiiiiiiannn, Qudc tich (3)uvirerieen.
Dién thoai: ........ccoeevvieeeiinnen, EmMail: .o

Sb Thé Can cude cong dan/S6 Thé Cian cude/S6 dinh danh ca nhan (doi vdi cong

Ngay, thang, ndm cap (4):e.ccocdveeeveeed oo . NOTCAP (5): eveeieeieeieel

SO HO chi€u (doi vOi nguoi RUOC NZOGAI) .........ccoveeeiieiiieieeeee e

Ngay, thang, nam cap:............/c.....o.o /oo L. NOTCAP: e



Chung t6i cam két nghiém chinh tuén tha phap luat va thyuc hién day du cac nghia
vu do phap luat quy dinh.

Tai li¢u g1 kém:

Tinh (thanh phd), ngay... thang ...ndm
Truwéng Chi nhanh to chirc hoa giai thwong
mai nwdc ngoai tai Viét Nam
(Chit ky/chit ky 5o, ho tén; dau/chit ky so ciia

to chirc)

Ghi chu:

1. Théng tin sé (1): Tén tinh, thanh phé noi dat tru sé cia Chi nhdnh ciia T6
chure hoa giai thwong mai nuwdc ngodi tai Viét Nam.

2. Cdc théng tin s6 (2), (3), (4), (5):

- Triomg hop ndp hé so truec tuyén: cdac thong tin duwoc khai thac tir Co sé dir liéu
quéc gia vé dan cuw dé tr dong dién vao biéu mau, nguoi thuc hién thu tuc hanh chinh
khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mau thi nguoi
thuwee hién thii tuc hanh chinh ké khai day du.

- Truong hop nép ho so gzay (nop truc tzep hodac qua buu chinh): nguoi thuc hién
thii tuc hanh chinh ké khai ddy & trong biéu mau.

3. Cdc théng tin tai biéu mdau ndy dong thoi dwoc sur dung dé xay dung bzeu mau
dién tir trong tdc khi co quan quan Iy nha niede cung cap dich vu céng truec tuyén.
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Mau TP-HGTM-14
(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)
TEN VAN PHONG CONG HOA XA HOI CHU NGHIA VIET NAM
DAI DIEN CUA TO CHUC HOA Doc 1ap - Tw do - Hanh phuc
GIAI THUONG MAI NUOC
NGOAITAI VIET NAM Tinh (thanh phé), ngay......thdng......ndm... ....
SO e,

THONG BAO
THAY POI TEN GQI, TRUONG VAN PHONG PAI DIEN, PIA CHI
TRU SO TU TINH, THANH PHO NAY SANG TINH, THANH PHO KHAC
CUA VAN PHONG PAI DIEN CUA TO CHUC HOA GIAI THUONG MAI
NUOC NGOAI TAI VIET NAM

Kinh guri: SO Tuw phap (1)...o v
Vin phong dai dién to chirc hoa giai thuong mai nudc ngoai tai Viét Nam:........
Gidy phép thanh 1ap s6................ duoc Bo Tu phap cap hoic Chu tich Uy ban nhan
dan tinh, thanh pho ...l cap ngay.....thang.....nam...............
D18 Chi U SO oo e
Dién thoai:......coooeviiiiiiiii FaXi. oo
Emaili. ..o WEDSIte (1161 CO)nvnrrrrrnrnrnerersrserienn,

Thong bao thay doi tén goi/trudng van phong dai dién/dia chi tru sé ctia vin phong dai
dién To chirc hoa giai thuong mai nude ngoai tai Vigt Nam nhu sau:
1. Tén got moi cua van phong dai dién t6 chirc hoa giai thuong mai nude ngoai

tai Viét Nam bao gom ca tén viét tat, tén giao dich bang tiéng nudc ngoai (néu cé
BRAY @01 .o

Ho,chtrdémvatén:....................ooiiiiiiin, Giditinh (2):.........ooen .l
Ngay, thang, nam sinh:......... [eviiinnn. [oviiiiiiininn, Qudc tich (3)uvvirerieennn.
Dién thoai: ........ccooeevviveine, Email: ..o,
S6 Thé Can cude cong dan/S6 Thé Can cude/S6 dinh danh ¢ nhan:...................
Ngay, thang, nim cap (4):......[........ [oviiiiinnnn, NOLCAP (5): weeeeneeieeeieen
S Ho chiéu (d6i voi nguoi NUGC NZOAL): «..evvneeee e

Ngay, thang, nam cap: ........ [ [oviiiiniinn. NOTCAP: wvveeiiiiiiieee
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3.D1a Chitru SO MOT: ..o
Dién thoai: ... Email:. ...
WEDSIEE (MOU CO): oo,
Chung t6i cam két nghiém chinh tuén tha phap luat va thyuc hién day du cac nghia
vu do phap luat quy dinh.

Tai li¢u g1 kém:

Trwéng vin phong dai dién té chirc hoa
gidi thwong mai nudc ngoai tai Viét Nam
(Chit ky/chi ky s6, ho tén; dau/chit ky s6

ciia té chikc)

Ghi chu:
) 1. Théng tin sé (1) Tén S¢ Tu phdp tinh, thanh phé noi Vin phong dai dién cia
10 chirc hoa giai thiwong mai nudc ngoai dat try so.
2. Cac thong tin so (2), (3), (4), (5):

- Triwong hop ndp hé so triec tuyén: cdc thong tin dwoc khai thac tir Co s6 div liéu
quéc gia vé dan cuw dé tr dong dién vao biéu mau, nguoi thuc hién thu tuc hanh chinh
khong cdn ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu madu thi nguoi
thuwee hién thii tuc hanh chinh ké khai day du.

- Truong hop nép ho so gidy (ndp triee tzep hodc qua buu chinh): nguoi thuc hién
thii tuc hanh chinh ké khai ddy & trong biéu mau.

3. Cdc théng tin tai biéu mdu nay dong thoi d‘u’oc st dung dé xdy dung biéu mdu
dién tir twong tdc khi co quan quan Iy nha niede cung cdp dich vu cong truc tuyén.
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Mau TP-HGTM-15
(Ban hanh kém theo Théng tw 56 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY DE NGHI CAP LAI GIAY PHEP THANH LAP ]
CHI NHANH/VAN PHONG PAI DIEN CUA TO CHUC HOA GIAI
THUONG MAI NUGOC NGOAI TAI VIET NAM

Kinh gui:
- Chit tich Uy ban nhan dan tinh, thanh phd @ ........c..co.coverrrnnnnee,
SO TUPhAP D Lo,

Chi nhanh/van phong dai dién cta to chirc hoa giai thwong mai nudc ngoai tai
YA < A0\ o TR

Gidy phép thanh 1Ap 8O:. ... .evveeii e dugc BO Tu phap hodc
Chu tich Uy ban nhan dan tinh, thanh phd ................c..ccooeviiiiii. cap
NQAY.......thANG. ... NEAML. ..
DA Chi tU SO ..

Trudng chi nhanh/van phong dai dién t6 chirc hoa giai thuong mai nudc ngoai tai
Viét Nam:

Ho, chrdém Vvatén: ..o, Giditinh (2):........cceennian.
Ngay, thang, nam sinh........... [ Lo, Qudc tich (3)..vvrerrrieirrreinen,
biénthoai:.............oooeiiiiil. Email:. ..o,

S6 HO chiéU (d0i VOi NGUOT MEGC NGOGT):c..vvvverevereesesrerreseessesseeissnserssensenisrennens
Ngay, thang, ndm cap (4):.cecod eeveeed ol NOTCAP (B)e e

Pé nghi cap lai Gidy phép thanh 1ap chi nhanh/vian phong dai dién t6 chirc hoa
giai thuong mai nudc ngoai tai Viét Nam voi Iy do cdp lai nhu sau:

Chung t6i cam két nghiém chinh tuén tha phap luat va thyuc hién day du cac nghia
vu do phép luat quy dinh.

Tai li¢u g1 kém:
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Tinh (thanh phé), ngay... thang ...ndm
Trwéng chi nhanh/van phong dai dién/
to chirc hoa giai thwong mai
nudc ngoai tai Viét Nam
(Chit ky/chit ky s6 ciia Trudng chi
nhdanh/vin phong/té chire hoa gidi;
dau/chir ky sé cia té chirc)

Ghi chu:

1. 7 hong tin s6 (1): Tén tinh, thanh phé noi dat tru so ciia Chi nhdnh, Vin phong
dai dién ciia Té chire hoa gidi thwong mai nuwée ngodi tai Viét Nam.

2. Cdc théng tin 56 (2), (3), (4), (5):

- Truong hop ndp hé so triec tuyén: cdc thong tin dwoc khai thac tir Co sé div liéu
quéc gia vé dan cw dé tu dong dién vao biéu mau, nguoi thuc hién thu tuc hanh chinh
khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mau thi nguoi
thuwe hién thii tuc hanh chinh ké khai day di.

- Trueomg hop nép hé so gidy (ndp truc tzep hodc qua buu chinh): nguwoi thuc hién
thii tuc hanh chinh ké khai ddy di trong biéu mau.

3. Cdc thong tin tai biéu mau nay dong thoi du’oc sir dung dé xdy dung biéu mdu
dién tir twong tac khi co quan quan Iy nha nwée cung cdp dich vu céng triec tuyén.
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Mau TP-HGTM-16
(Ban hanh kém theo Théng t s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

_ ' GIAY DE NGHI
~ CAP LAI GIAY DANG KY HOAT PONG CHI NHANH CUA
TO CHUC HOA GIAI THUONG MAI NUOC NGOAI TAI VIET NAM

Kinh guri: S6G Tuphdp (1)..ooeeeiiiii
Chi nhanh cua td chirc hoa giai thuong mai nudc ngoai tai Viét Nam..............
Gidy dang ky hoat dong sb.........dugc S Tu phap cap ngay.....thang.....nam....
D 1P o1 5 o 0 T S

Trudng chi nhanh cia to chtrc hoa giai thwong mai nudc ngoai tai Viét Nam:
HO, chir dEM VA TEN: ..ot Gi6i tinh (2):......
Ngay, thang, nam sinh:......... [oviiiiinnn [oeiiiiiininnnn, Qudc tich (3):uvuvireeiieann.

S6 Thé Can cudc cong dan/S6 Thé can cude/So6 dinh danh ¢4 nhan (doi voi cong

Ngay, thang, nim cap (4):....... [eviid oo NOTCAP (5
S6 Ho chiéu (doi voi ngiedi nuGc NGO .......cuveeeeeeeeeeeeceeeee e ees e
Ngay, thang, nim cép:....... [eeiid oo NOT CAP: e
Dién thoai: .........ccocvveeeerinnnenn. EMail oo

Pé nghi S Tu phap cap lai Gidy dang ky hoat dong chi nhanh cia to chirc hoa

Chung t6i cam két nghiém chinh tuan tha phap luat va thyuc hién day du cac nghia
vu do phép luat quy dinh.

Tai li¢u g1 kém:

Tinh (thanh phé), ngay ... thang ...ndm...
Truéng chi nhanh ciia t6 chirc hoa giai
thwong mai nwdc ngoai tai Viét Nam
(Chit ky/chit ky 6, ho tén; dau/chit ky s6

cua to chirc)
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Ghi cha:

1. Théng tin s6 (1): Tén tinh, thanh phé noi chi nhdnh té chirc hod gidi thiong
mai nuoc ngodi tai Viét Nam dat tru so.

2. Cdc théng tin s6 (2), (3), (4), (5):

- Truong hop ndp hé so triee tuyén: cde thong tin dwoc khai thac tir Co sé dir liéu
quéc gia vé dan cuw dé tr dong dién vao biéu mau, nguoi thuc hién thu tuc hanh chinh
khéng can ké khai. Néu cdc théng tin khéng dwoc ty dong dién vao biéu mau thi nguoi
thuwe hién thi tuc hanh chinh ké khai day di.

- Truweong hop nép ho so gidy (ndp triee tiép hodc qua buwu chinh): ngueoi thuwce hién
thii tuc hanh chinh ké khai day di trong biéu mau.

3. Cdc théng tin tai biéu mau nay dong thoi dwoc st dung dé xdy dung bleu mau
dién tir twong tac khi co quan quan Iy nha nwée cung cdp dich vu céng triee tuyén.
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Mau TP-HGTM-19
(Ban hanh kém theo Théng t s6 11/2025/TT-BTP)

TEN CUA TRUNG TAM CONG HOA XA HOI CHU NGHIA VIET NAM
HOA GIAI THUONG MAI Poc lap - Tw do - Hanh phuc
S6: . Tinh (thanh phé), ngay......thdng.....ndm... ...

, THONG BAO
CHAM DUT HOAT PONG CUA TRUNG TAM HOA GIAI
THUONG MAI/CHI NHANH/VAN PHONG PAI DIEN
CUA TRUNG TAM HOA GIAI THUONG MAI

Kinh guri:
- Chu tich Uy ban nhan dan tinh, thanh phd @ .......cooovvvieieeeee,
SO TUPhAP @ Lo,
Trung tdm hoa gidi thuong mai ...........coooiiiiiiiii e,

Nguoi dai dién theo phéap luat ctia Trung tdm hoa giai thuong mai:

Ho, chit dém Va tén (ghi bang chit in hoa): .........coccoovcvveveveevenen. Giéi tinh (2):......
Ngay, thang, nam sinh:......... [iviiinnnnn, [oviiiiiinninn, Qudc tich (3)uviieiienne.
Gl VUL e
Sb Thé can cude cong dan/SO Thé cin cude/S6 dinh danh ca nhan:................
Ngay, thang, nam cap (4):......1........ [ NOTCAP (5)evveieeeieeieeeiee,
Diénthoai:..............o Email:.......oooooi

Thong bao chdm dut hoat dong ctia Trung tAm hoa giai thuong mai/chi nhanh/vian
phong dai dién cua Trung tam hoa giai thwong mai cu thé nhu sau:

1. Tén Trung tam hoa giai thwong mai/chi nhanh/van phong dai dién cia Trung

TEN VIBL AL (MOU CO)vrrervreriiresiieesieeseeese e er sttt
Tén giao dich bang tiéng NUOC NZOAL (MU CO):nvvrverrerrrereereereeeesrereeereses s
Gidy phép thanh lap Trung tdm hoa gidi thwong mai s6....................... duoc Bo
Tu phap hoac Chu tich Uy ban nhan déan tinh thanh pho ...................... .. cap
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Giay dang ky hoat dong Trung tam/ Chi nhanh s0..................... dugc So Tu
phap cap ngay.........ccoeevveruvenen. thang......c.ccocvveeveenens 11F: 1 S
2. DA Chieeeeee e e e

3. LYy do chAm dirt DAt GONE: .. ....veeeieeeeeeeeeeeeeeeeeeeee e ses e

Chung t6i cam két thuc hién day du thu tuc chAm dut hoat dong theo quy dinh cua
phap luat hién hanh.

Tai li¢u g1 kém:

Nguwoi dai dién theo phap luat
cua Trung tim hoa giai thwong mai
(Chit ky/chit ky so, ho tén; con dau/chit ky so

cua to chuec)

Ghi chu:

1. Théng tin s6 (1): Tén tinh, thanh phé noi dét tru sé cia Trung tam hoa gidi
thwong mai.

2. Cdc théng tin 56 (2), (3), (4), (5):

- Truong hop ndp hé so triec tuyén: cdc thong tin dwoc khai thac tir Co sé div liéu
quéc gia vé dan cw dé tu dong dién vao biéu mau, nguoi thuc hién thu tuc hanh chinh
khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mau thi nguoi
thuwe hién thii tuc hanh chinh ké khai day di.

- Trieomg hop nép hé so gidy (ndp truc tzep hodc qua buu chinh): nguwoi thuc hien
thii tuc hanh chinh ké khai ddy & trong biéu mau.

3. Cdc théng tin tai biéu mau nay dong thoi du"ac sir dung dé xdy dung biéu mdu
dién tir twong tac khi co quan quan Iy nha nuée cung cdp dich vu céng triee tuyén.



40

Mau TP-HGTM-20

(Ban hanh kém theo Théng tie s6 11/2025/TT-BTP)

~ TENCUATOCHUC CONG HOA XA HQI CHU NGHIA VIET NAM
HOA GIAI THUONG MAI NUGC Poc 1ap - Tw do - Hanh phiic
NGOAI TAI VIET NAM
S&: Tinh (thanh pho), ngay......thang......nam... ...

THONG BAO
CHAM DUT HOAT PONG CHI NHANH/VAN PHONG
PAI DIEN CUA TO CHUC HOA GIAI THUONG MAI
NUOC NGOAI TAI VIET NAM

Kinh guri:
- Chu tich Uy ban nhan dén tinh, thanh phd @ .....cocoveviieieee,
=SSO TUPHAD W oo

Chi nhanh/van phong dai dién cua to6 chuc hoa giai thuong mai nudc ngoai tai
Vit Nam:.......................

Ngudi dai dién theo phép luat:

| S CO®) 111 & (5300 V2= 8 (= O Gidi tinh (2):......
Ngay, thang, nam sinh:......... [eviiiiinin [eviiiiiiininnn. Quoc tich (3)ivvvviieiiiiennee
0] 016 (o

Ngay, thang, nam cap (4):....... I [oveeeennn. NOTCAP (5):eeeneeeeeieeie e,
S6 HO chiéu (d0i VOi NGUOT MEGC NGOGT):.....cvveeveseseeeerissereesrseresesssesssses s
Ngay, thang, nim cip:......./......... [oveeunns NOT CAP: e,
Dién thoai: ..........cccvvveiiinnnnn. Email:.......ooo

Thong bao chdm dut hoat dong chi nhanh/van phong dai dién cta td chirc hoa giai
thuong mai nudc ngoai tai Viét Nam cu thé nhu sau:

1. Tén chi nhanh/van phong dai dién cua t6 chic hoa giai thwong mai nudc ngoai

TEN VI AL (MOU CO): oo

Tén giao dich bang tiéng nudc ngoal (MEU CO): .oouvvviveiiiiiii i
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Gidy phép thanh lap chi nhanh/van phong dai dién s0. Ty duoc Bo
Tu phap hoac Chu tich Uy ban nhan dén tinh, thanh pho.........................
CAP NEAY...ooverrenan, thang........ccceeune. 101011 DU OPRRRPRROTS

G1ay dang ky hoat dong Chinhanh s........................... duogc S& Tu phap cap
NOAY..ecveeeerereie e s thang................ooie 10E:01 1 H R
2. DA O

Chuing t61 cam két thuc hién déy du tht tuc chAm dut hoat dong theo quy dinh ctua
phap luat Viét Nam hién hanh.
Tai liéu gui kém:

Nguwoi dai dién theo phap luat caa chi
nhanh/viin phong dai dién to chirc hoa
gidi thwong mai nudc ngoai tai Viét Nam
(Chi ky/chit ky s6, ho tén; dau/chit ky sé
ciia t6 chirc)

Ghi chu:

1. Théng tin sé (1): Tén tinh, thanh phé noi ddt tru so ciia chi nhdnh/van phong
dai dién cia t6 chirc hoa giai thuwong mai nuwoc ngoai tai Viét Nam.

2. Cdc théng tin sé (2), (3), (4), (5):

- Truwong hop ndp hé so trec tuyén: cdc thong tin dwoc khai thac tir Co sé div liéu
quéc gia vé dan cw dé tr dong dién vao biéu mau, nguoi thuc hién thu tuc hanh chinh
khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mau thi nguoi
thuwe hién thii tuc hanh chinh ké khai day di.

- Trueong hop nép ho so gidy (ndp trie tzep hodc qua buu chinh): nguoi thuc hién
thii tuc hanh chinh ké khai day di trong biéu mau.

3. Cdc théng tin tai biéu mdu ndy dong thoi dugc su dung dé xdy ding bzeu mau
dién tir irong tac khi co quan quan Iy nha miede cung cdp dich vu cong triec tuyén.
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Mau TP-HGTM-25
(Ban hanh kém theo Théong tw s6 11/2025/TT-BTP)

GIAY PHEP

THANH LAP TRUNG TAM HOA GIAI
THUONG MAI
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIiA VIET NAM

TINH/THANH PHO... Poc 1ap - Tw do - Hanh phic
sé: ..././TP/GP ... , ngay ..... thang .... nam .....

CHU TICH UY BAN NHAN DAN TINH/THANH PHO

Cin ctr Nghi dinh s 22/2017/ND-CP ngay 24 thang 02 ndm 2017 cta Chinh
phu vé hoa giai thuong mai;

Xét don dé nghi ciia cac sang 1ap vién Trung tim hoa giai thuong mai (1);
Xét dé nghi ctia S& Tu phap.
QUYET PINH:
Pi¢u 1. Thanh lap Trung tam hoa gidi thwong mai
Cho phép thanh 1ap Trung tdm hoa giai thwong mai véi tén goi day du:

.................................................................................................

TN VI LA .. i i e,
Tén giao dichbang tieng Anh: ... e,
5 T

Piéu 2. Linh vure hoat dong ciia Trung tAm hoa giai thwong mai
Hoa giai tranh chip theo quy dinh ctia phap luat vé hoa giai thuong mai.

Picu 3. Nguoi dai dién theo phap luat

Pi¢u 4. Danh sich sang lap vién

Nam S6 Ho chiéw/S6 Thé can cudc cong dan/S6 Thé

STT Ho va tén . ek ae . 1A
sinh can cudc/SO dinh danh ¢4 nhan
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3

4

Piéu 5. Gidy phép nay c6 hiéu luc ké tir ngay ky. Viéc thay doi cac ndi dung cua
Gidy phép nay duoc thyuc hién theo quy dinh ctia phap luat.

CHUTICH
(Ky, ho tén, dong dau)
Ghi chu:
1. Thong tin s6 (1): Dé nghi ghi rd tén Trung tAm hoa gidi thuwong mai twong ving voi noi
dung dé nghi cdp Gidy phép.

2. Gidy phép thanh Idp Trung tAm hoa gidi thwong mai dwege in trén kho gidy A4 (210
mm x 297 mm). Mdt triede €O MAU nén trang VA hinh dnh trong dong mau vang nhat. Mt
sau mau nén trdng, cé hinh quoc huy va dong chi “Gidy phép thanh Idp Trung tdm hda
gidi thuong mai”’.

3. Cdch thirc danh so Gidy phép thanh Idp trung tdm hoa gidi thuwong mai nhuw sau.:

- Truong hop cap lan dau Gidy phép thanh Idp trung tdm hoa gidi thwong mai thi
danh $6 nhw sau: Hai chit sé dau la ma tinh theo Quyét dinh so 20/2020/0P-TTg ngay
22/7/2020 ciia Thii twéng Chinh phii vé md dinh danh dién t ciia cdc co quan, t6 chirc
phuc vu két noi, chia sé dir liéu véi cdc b, nganh, dia phuwong duoc sia doi, bo sung
nam 2025 bon chir s6 tiép theo la nam cdp ciia Gidy phép thanh ldp Trung tdm hoa gidi
thwong mai, cdc chir s6 tiép theo la s6 thir tw cdp Gidy phép (bdt dau tir 01) va ky hiéu
“/TP/GP”.

- Treong hop cdp lai Gidy phép thanh ldp trung tdm hoa gidi thwong mai do Bo Tuw
phdp cap thi danh s6 nhw sau: Hai chit s6 dau la md tinh theo Quyét dinh sé
20/2020/0D-TTg ngay 22/7/2020 ciia Thi twéng Chinh phii vé ma dinh danh dién tiv
ciia cdc co quan, t6 chirc phuc vu két noi, chia sé dir liéu véi cdc bo, nganh, dia phirong
dwge sira doi, bo sung ndam 2025; bon chit sé tiép theo la nam cdp lan dau cia Gidy
phép thanh lgp Trung tém hoa gidi thwong mai do B6 Tu phép cdp; cdc chit sé tiép theo
la s6 Gidy phép thanh ldp do Bé Tuw phép cdp lan dau.

- Truong hop cdp lai Gidy phép thanh ldp trung tdm hoa gidi thiong mai do Chii
tinh Uy ban nhdn dén tinh/thanh phé cdp thi danh sé nhw sau: Giit nguyén sé Gidy phép
thanh Idp cdp lan dau do Chii tich Uy ban nhdn dan tinh/thanh phé cap.
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(Ban hanh kém theo Théng te s6 11/2025/TT-BTP)

GIAY PHEP

THANH LAP CHI NHANH/VAN PHONG
DPAI DIEN CUA TO CHUC HOA GIAI
THUONG MAI NUOC NGOAI TAI VIET NAM
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH/THANH PHO... Pjc lap - Tw do - Hanh phic
Sé: ...I./TPIGP ... , ngay ..... thang .... nam .....

CHU TICH UY BAN NHAN DAN TINH/THANH PHO...

Cin ctr Nghi dinh s 22/2017/ND-CP ngay 24 thang 02 ndm 2017 cta Chinh
phu vé hoa giai thuong mai;

Xét van ban dé nghi cua T chirc hoa giai thuong mai nudc ngoai tai Viét Nam;
Xét dé nghi ctia S& Tu phap.
QUYET PINH:
Pi¢u 1. Cho phép To chirc hoa giai thwong mai nuéc ngoai
QUOBC HICI: et e,
Tru SO Chinh: Lo oo

dugc thanh 1ap Chi nhdnh/Van phong daidién (1)...............cooiiiiiiin.n.
7 P

voltén o1 dAy AU LA: ...
K T 1S A 71 S T

Dia diém try s¢ Chi nhanh/Vin phong dai dién (1) ....ooveveneineiieieieeen,

.................................................................................................

................................................................................................

Piéu 3. Trudémg Chi nhanh/Vin phong dai dién (1):

ONE/BAT ..
NAM SINR: L e
QUOC HIC: et e
SO NG ChIEU: ..oiiiiiiii i

Piéu 4. Gidy phép nay c6 hiéu luc ké tir ngay ky. Viéc thay doi cac ndi dung ciia
Giéy phép nay duoc thuc hién theo quy dinh cia phép luat.
CHUTICH
(Ky, ho tén, dong dau)
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Ghi chu:

1. Théng tin s6 (1): Pé nghi ghi ré €n Chi nhdanh hodc Vin phong dai dién tirong img
Véi ndi dung dé nghi cap Gidy phép; ghi ré tén cia To chire hoa gidi thwong mai nwdc
ngodi ¢é van ban dé nghi thanh ldp Chi nhanh, Van phong dai dién tai phdn cin civ “Xét
van ban dé nghi ciia Té chike hoa gidi thuwong mai nwée ngodi tai Viét Nam”.

2. Gidy phép thanh Idp Chi nhénh/Van phong dai dién ciia Té chire hoa gidi thiong
mai nudc ngoai tai Viét Nam duwoc in trén kho gidy A4 (210 mm x 297 mm). Mat truoc
CO nén mau trang Va hinh anh trong dong mau vang nhat. Mdt sau €O nén Mau trdng,
¢6 hinh quéc huy va dong chiv “Gidy phép thanh Idgp Chi nhanh/Van phong dai dién cia
T6 chirc hoa gidi thwong mai nudc ngodi tai Viét Nam”.

3. Cdch thire danh sé Gidy phép thanh lgp Chi nhanh/Van phong dai dién ciia Té
churc hoa giai thwong mai nuoc ngoai tai Viet Nam nhu sau:

- Truong hop cap lan dau Gidy phép thanh Idp Chi nhanh/Vin phong dai dién ciia
T6 chirc hoa gidi thwong mai nwéc ngodi tai Viét Nam thi danh sé nhw sau: Hai chit s6
dau la md tinh theo Quyét dinh so 20/2020/0D-TTg ngay 22/7/2020 ciia Thii tuwéng
Chinh phu vé md dinh danh dién tir ciia cdc co quan, 16 chirc phuc vu két néi, chia sé dir
liéu véi cdc bo, nganh, dia phwong dwoc sira déi, bo sung nam 2025; bon chir s6 tiép
theo la nam cdp cia Gidy phép thanh ldp Chi nhanh/Vin phong dai dién cia Té6 chire
hoa gidi thiwong mai nwéc ngodi tai Viét Nam, cdc chit s6 tiép theo la so thir ty cap Gidy
phép (bat dau tir 01) va ky hiéu “/TP/GPNN”’.

- Truong hop cdp lai Gidy phép thanh ldp Chi nhanh/Vin phong dai dién cia To
chirc hoa gidi thwong mai nude ngodi tai Viét Nam do B Tw phdp cdp thi ddnh sé nhw
sau: Hai chit s6 dau la mad tinh (theo Quyét dinh s6 20/2020/0D-TTg ngay 22/7/2020
ciia Thi téng Chinh phii vé ma dinh danh dién t ciia cdc co quan, t6 chire phuc vu két
noi, chia sé dir lieu voi cac by, nganh, dia phuong dwoc sva doi, bé sung nam 20235,
bén chit s6 tiép theo la nam cdp lan dau cia Gidy phép thanh l1dp Chi nhanh/Vin phong
dai dién ciia T6 chitc hoa gidi thwong mai mede ngodi tai Viét Nam do B6 T phdp cdp;
cdc chir s6 tiép theo la so Gidy phép thanh ldp Chi nhanh/Van phong dai dién cia To
chirc hoa gidi thwong mai nude ngodi tai Viét Nam do BY Tw phdp cdp lan dau.

- Truong hop cdp lai Gidy phép thanh Idp Chi nhanh/Vin phong dai dién cia To
chirc hoa gidi thuwong mai nuede ngoai do Chit tich Uy ban nhdn dén tinh/thanh phé cdp
thi danh s6 nhw sau: gir nguyén sé6 Gidy phép thanh Idp cdp lan dau do Chii tich Uy
ban nhan dan tinh/thanh phé cdp.
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Méau TP-CC-01
(Ban hanh kém theo Théong tw s611/2025/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM

Déc 1ap - Tu do - Hanh phuc

Anh
3cmx4cm

VAN BAN PE NGHI CONG NHAN TUONG PUONG
PAO TAO NGHE CONG CHUNG

Kinh gUii .ooooviiiiii e (1)

Ngay, thang, nam sinh:......... [oviiiiinnn [oeiiiiiininnnn, Qudc tich (3):....vvveivnnn..
S6 Thé can cudc cong dan/S6 Thé cin cude/S6 dinh danh ca nhan.......................
Ngay, thang, nim cap (4):....... [...... [ooo.... P NOLCAP (5): v eeveieeieiaiennn,
(doi voi Thé can cuée cong dan/Thé can cudc)

NOTthuONG trT (6): ..o ene e it et e e et e e e e e e e e
NOT G hI€n 11 (7): oo e i o e e e e e e e e e e
Dién thoai: .................... EMail (N€U CO): «.vevreniei i)
Pé nghi xem xét cong nhan twong duong dao tao nghé cong chimg & nudc ngoai
d6i VOi VAN BANE: ... © SO hiéu: ......ccooe......; Ngay
cap:...... /..... Lo NOLCAD: ot
T6i cam doan nhimng thong tin cung cp néu trén 1a ding sy that; néu sai toi xin

chiu toan bd trach nhiém theo quy dinh ctia phap luat./.

Tinh (thanh pho), ngay.......thdng......ndm......
Nguoi dé nghi

(Chir ky/chit ky s6, ho tén)
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Ghi chu:
1. Théng tin s6 (1): Ghi nguoi c6 tham quyén céng nhdn tiong dwong doi voi
nguoi diege dao tao nghé cong chitng & nwéc ngodi.
2. Cdc théng tin s6 (2), (3), (4), (5), (6), (7):
- Truong hop ndp ho so truc tuyén: Cdc théng tin dwoc khai thac tir Co so dir
lieu quéc gia vé dan cu dé tw dong dién vao biéu mau, nguoi thuc hién thu tuc hanh

chinh khéng can ké khai. Néu cdc théng tin khong dwoc tw dong dién vao biéu mdu thi
nguoi thuc hién thu tuc hanh chinh ké khai ddy du.

- Trweong hop nép hé so gidy (ndp trie tiép hodc qua dich vu buu chinh): Nguoi
thuwe hién thu tuc hanh chinh ké khai day du trong biéu mau.

3. Cdc thong tin tai biéu mau nay dong thoi du’oc sir dung dé xdy dung biéu mdu
dién tir trong tdc khi co quan quan Iy nha niede cung cdp dich vu cong triec tuyén.
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Mau TP-CC-02

(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)

3cmx4cm

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Anh

VAN BAN PE NGHI BO NHIEM CONG CHUNG VIEN

Kinh glri: oo (1)

I. THONG TIN CA NHAN:

TOi t8n 12 (ghi bAng chit in NOAY: ....cvveeverveeeeeeeessieieeersseseee s sses s
GIOT NN (2): oeeeeiieeeeee et et e e e e e e bt e e e etb e e e saaraeeennraaee e
Ngay, thang, nam sinh: ............. [, oo, Qudc tich (3):uvveeveereieans
S6 Thé can cudc cong dan/S6 Thé cin cude/S6 dinh danh ca nhan......................
Ngay, thang, nim cap (4): ......... /S e
INOT CAP (5): cvreeeeeeeeee ettt ettt ettt s et st s en st n st teneeean,
(doi véi Thé can cude cong dan/Thé cin cudc)

NOT thUONZ tIT (6): oottt e et e e e s e e e e beeeeaareeeesseeeenns
NOT G HIEN A1 (7)ieeieiiie ettt e e e e e tre e e e eare e e e enaraeeennnnas
Dién thoai: ........coovvviiiiiie Email (NEU CO): v,

S va ngay, thang, nam cép, noi cép cua bﬁng cu nhan luat hoac thac si luat hoac
HEN ST IUAL ... o)

S6 va ngdy, thang, nam cap ctia chtng chi dao tao nghé cong ching (trueong hop
co thoi gian dao tao nghé cong chung 1a 6 thang thi bo sung thong tin thudc doi

twong nao theo quy dinh cia Ludt Cong chitng):...............cccoviiiiiiiiinennnn...
Thoi gian tap sy hanh nghé cong chimg tir ....... [eee.... [eeen... dén ...../.d......
12 DO TP (8)
Pi duoc Hoi dong kiém tra két qua tap su hanh nghe cong chu’ng lan thi.... cap
Gidy chtng nhan két qua kiém tra tap sy hanh nghé cong chimg s: .....c..o..........
ngay ........ [ L 9)
II. QUA TRINH CONG TAC, LAM VIEC (tr khi dii 18 tuéi dén nay):
Thot gian Churc danh, chuc vy, | Tén co quan, td Giéy to chimg minh
(tir..../.../... dén | cong viéc duoc giao chtrc, don vi tho1 gian cong tac

L) phap luat




o1

I11. PA BI KET AN

(Ghi day d cdc tdi danh, s6 va ngay ra ban dn, ké ca trong truong hop da dwoc
xoa an tich,; néu khong co thi ghi “Khong co”)

IV. DA BI XU LY KY LUAT, AP DUNG BIEN PHAP XU LY HANH CHINH
(Ghi day dii cdc hinh thirc va thoi gian bi xit Iy ky ludt, dp dung bién phdp xit Iy
hanh chinh; néu khong co thi ghi “Khong c6”)

V. THUQC CAC TRUONG HQP KHONG PUQC BO NHIEM CONG CHUNG
VIEN THEO QUY PINH CUA LUAT CONG CHUNG

(Ghi cu thé timg truong hop; néu khéng c6 thi ghi “Khéng c6”)

.................................................................................................

VI. KHEN THUONG
(Ghi cu thé cdc hinh thirc khen thuong; néu khéng cé thi ghi “Khéng c6”)
T6i 1am van ban nay dé nghi duoc bod nhiém cong chimg vién. Toi cam doan khong
thudc cac truong hop khong duoc bo nhiém cong ching vién theo quy dinh cta
Luat Cong ching. Té1 cam doan tuan thu cac nguyén tac hanh nghé cong chung,
thuc hién day du cac nghia vy, trach nhi€ém cua cong ching vién theo quy dinh
cua phap luat.
Toi xin chiu toan bd trach nhiém vé tinh chinh x4c, xac thuc cua cac thong tin néu
trén va cac giay to khac dugc cung cap trong ho so dé nghi bé nhiém cong chirng
Vién; n€u sai t61 xin chju toan bd trach nhiém theo quy dinh cta phap luat./.
Tinh (thanh pho), ngay.......thdng......ndm......
Ngudi dé nghi
(Chi ky/chit ky s6, ho tén)
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Ghi chu:

1. Théng tin s6 (1): Ghi nguwoi cé tham quyén bé nhiém cong chitng vién.

2. Cdc théng tin s6 (2), (3), (4), (5), (6), (7):

- Truong hop ndp ho so truc tuyén: Cdc théng tin dwoc khai thic tir Co sé dir
lieu quéc gia vé dan cu dé tw dong dién vao biéu mau, nguoi thuc hién thu tuc hanh
chinh khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mdu thi
nguoi thuc hién thu tuc hanh chinh ké khai day du.

- Truong hop ndp ho so gidy (nop truec tiép hodc qua dich vu buu chinh): Nguoi
thuwe hién thii tuc hanh chinh ké khai day di trong biéu mau.

3. Théng tin sé (8): Ghi tén té chirc hanh nghé cong chirng noi tdp su.
4. Théng tin sé (9): Truong hop khong phdi kiém tra két qud tdp sw hanh nghé
cong churng thi ghi ro ly do.

5. C4c thdng tin tai biéu mdu ndy dong thoi dwoc sir dung dé xay dung bleu mau
dién tir twong tac khi co quan quan Iy nha nuwée cung cdp dich vu céng triee tuyén.
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Mau TP-CC-03
(Ban hanh kem theo Théng 1 s6 11/2025/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM

7 Poc lap - Tw do - Hanh phic
Anh

3Cmx4 ¢m |y XN BAN PE NGHI MIEN NHIEM CONG CHUNG VIEN

Kinh gui: ....ooovii (1)

TOi tén 12 (ghi bang chit in hoa): ......................... ; Gidi tinh (2): oo,
Ngay, thang, nam sinh: .............. [ i, [, ; Qudc tich (3): vvvvvevernnn,
S6 Thé can cudc cong dan/S6 Thé cin cude/S6 dinh danh ca nhan: .................... :
Ngay, thang, nam CAp (4): v [viean. [oveeeieaans s NOT CAP (5): oo,
(doi voi Thé can cudc cong dan/Thé can cuoc)
NOT thUONZ tIT (6): oeeeiiiiie it s e e e e be e e e ansreeeeas
NOT G HIEN A1 (7)1 ceeeeeieeeiiiee et et et e e e e e e aae e e eereeeeeeraeas
Piénthoai: ..........ccoviiiiiii, Email (néu [o70) USSR

Pi dugc bd nhiém/bd nhiém lai cong ching vién theo Quyét dinh so:
e ngay ....../eeei e (o141 RO URRTRRPIR
Qua trinh hanh nghé cong chimg tu khi duoc b6 nhiém/bd nhiém lai cong ching
VIEN AN NAY (8): 1oivriieiiiiieiiiiie et e e e e b e e e et b e e e s be e e e nnbr e e e e nrreae s
T6i l1am van ban nay dé nghi dugc mién nhiém coéng chung vién vi 1y do
T6i cam doan nhimng thong tin cung cip néu trén 1a dung sy that; néu sai tdi xin
chiu toan bd trach nhiém theo quy dinh cta phép luat.

T6i cam doan di thuc hién day du cac nghia vu clia cong chimg vién va chiu trach
nhiém vé nhiing viéc cong ching da thuc hién./.

) Tinh (thanh phé), ngay.....thang.....ndm......
Xac nhan cua N .
: Nguwoi dé nghi

Van phong cong chirng (9)
(Chit ky/chit ky s6, ho tén cia
ngueoi xac nhan; dau/chir ky sé
ciia t6 chirc)

(Chit ky/chit ky s6, ho tén)
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Ghi chu:
1. Théng tin s6 (1): Ghi nguwoi ¢é tham quyén mién nhiém cong chirng vién.
2. Cdc théng tin sé (2), (3), (4), (5), (6), (7):

- Truomg hop nép hé so truc tuyén: Cac théng tin dwoc khai théc tir Co sé diF liéu
quéc gia vé dan cuw dé tr dong dién vao biéu mau, nguoi thuc hién thu tuc hanh chinh
khéng can ké khai. Néu cdc théng tin khéng dwoc t dong dién vao biéu mau thi nguoi
thue hién thu tuc hanh chinh ké khai ddy du.

- Truong hop ndp hé so gidy (ndp truc tiép hodc qua dich vu buu chinh): Ngueoi
thue hién thu tuc hanh chinh ké khai day du trong biéu mau.

3. Théng tin s6 (8): Cung cdp day dii tén, dia chi tru sé cia cdc t6 chirc hanh nghé
cong chirng, thoi diém bt dau va két thiic hanh nghé tai tirng t6 chire hanh nghé cong
chitng ma céng chirng vién da hanh nghé tinh dén thoi diém dé nghi mién nhiém; trong
trieong hop cong chieng vién chira hanh nghé thi ghi ré: “chwa hanh nghé”.

4. Théng tin s6 (9): Trueong hop noi hanh nghé ciia céng chirng vién tai thoi diém
dé nghi mién nhiém la Van phong cong chimg thi Truwong Van phong cong chirng xdc
nhdn ré viéc cong chirng vién da hoan thanh cdc nghia vy ciia minh doi véi Vin phong
cong chitng do; trieong hop noi hanh nghé cia éng chirng vién tai thoi diém dé nghi
mién nhiém la Phong cong chieng thi khéng phdi c¢é xdc nhdn nay.

5. Cdc théng tin tai biéu mdu nay dong thoi dwoc Sl/t’ dung dé xdy dwng biéu mdu
dién tir trong tdc khi co quan quan Iy nha nieée cung cdp dich vu cong truc tuyén.
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Mau TP-CC-04
(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Anh Poc 1ap - Tw do - Hanh phuc
3cm x4 cm

VAN BAN PE NGHI BO NHIEM LAI CONG CHUNG VIEN

Kinh gui: ..o, (1)

I. THONG TIN CA NHAN:

TOI t8N 12 (Qhi BANG CAIF 1 HOQ): ..oeeveveeveeeseeeeeeers e
GIOT HINN (2): 1eeiiieeiieee et e e e e aa e e st ee e ssbeeeasaeessseeennaeans

Ngay, thang, nam sinh: ......... [ [ » QUOC tiCh (3): e
S6 Thé can cude cong dan/S6 Thé cin cude/S6 dinh danh ca nhan: .................... :
Ngf}ly, thang, ndm cap (4)........... [eveenanns [oveeerenans s NOT CAP (5): oo,
(doi voi the can cudc cong dan/thé can cuoc)

NOT thUONZ tIT (0): eveieeiieeeiieeeeectee et ettt e s e e ta e s reeessbaeeseeessseeens
NOT G RIEN TA1 (7): weveeeieeiiiie et et e e e et e e e e e s e e e e e e e e nnees
i8N thO@i: vvevveeeeeeeeeeeeeeeeeeeenns EMail (61U CO): oo,
D3 dugc bo nhiém cong chimg vién theo Quyét dinh 86: ......c.evveeeeeveeeeeeeenen. ngay
....... O SR o1 - H
Pi duoc/bi mién nhiém cong ching vién ttleo Quyét dinh $6:...c.cvveeeeeeennnn.
ngay........ [eviiid .. ClA......oenvnn. Iy domi€n nhi€m: .....ooeeeivieeiiiiiiee

II. QUA TRINH CONG TAC, LAM VIEC (Tinh tir thoi diém dwgc bo nhiém
cong chirng vién cho dén nay)

Thoi gian Chure danh, chuc vu, Tén co quan, to Ghi cha
(tir..../.../... dén cong viéc dugc giao chtrc, don vi
L)

1L DA BI KET AN (tinh tir thoi diém dwoc bé nhiém cong chimg vién cho dén nay)

(Ghi day dii cdc tdi danh, s6 va ngay ra ban dn, ké ca trong truong hop da dwoc
xoa an tich; néu khong co thi ghi “Khong co”)

....................................................................................................................
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IV. PA BI XU LY KY LUAT, XU PHAT VI PHAM HANH CHINH (tinh tir thoi
diem dwoc bo nhiém cong chung vién cho den nay)

(Ghi ddy dii cdc hinh thirc va thoi gian bi xir 1y ky ludt, xir phat vi pham hanh chinh
trong hoat dong hanh nghé cong chirng,; néu khong co thi ghi “Khong co™)

V. THUQC CAC TRUONG HQOP KHONG PUQC BO NHIEM, BO NHIEM LAI
CONG CHUNG VIEN THEO QUY PINH CUA LUAT CONG CHUNG

(Ghi cu thé timg trong hop; néu khéng cé thi ghi “Khéng c6”’)

VI. KHEN THUONG
(Ghi cu thé cdc hinh thire khen thurong; néu khong cé thi ghi “Khéng c6”)

Tai thoi diém 1am vin ban nay, 1y do mién nhiém néu tai phan I khong con (ghi
r0 tai sao va gidy to chumg minh [a gi)..........oooiiiii e,

T6i 1am van ban nay dé nghi duoc bod nhiém lai céng chimg vién. Tdi cam doan
khéng thudc cac truong hop khong dugc bd nhiém, bd nhiém lai cong chimg vién
theo quy dinh cua Luat Cong chung. Toi cam doan tudn thi cac nguyén tic hanh
nghé cong chung, thuc hién day du cac nghia vy, trach nhiém cuia cong ching
vién theo quy dinh cta phap luat.

Tbi xin chiu trach nhiém vé tinh chinh xac, xac thuc cia cac thong tin néu trén va
cac gidy to khac duoc cung cip trong hd so dé nghi bo nhiém lai céng chimg vién;
néu sai toi xin chiu toan bd trach nhiém theo quy dinh cta phap luat./.

Tinh (thanh pho), ngay.......thdng......ndm......
Ngudi dé nghi
(Chir ky/chit ky sé, ho tén)

Ghi chu:

1. Théng tin s6 (1): Ghi nguwoi cé tham quyén bé nhiém lai cong chimg vién.

2. Cdc théng tin sé (2), (3), (4), (5), (6), (7):

- Truong hop ndp ho so truc tuyén: Cdc théng tin dwoc khai thac tir Co s¢ di
lieu quéc gia vé dan cu dé tw dong dién vao biéu mau, nguoi thyc hién thu tuc hanh
chinh khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mau thi
nguoi thuc hién thu tuc hanh chinh ké khai day du.

- Trueong hop nép hé so gidy (ndp triee tiép hodc qua dich vu buu chinh): Nguoi
thuc hién thu tuc hanh chinh ké khai day du trong biéu mau.

3. Cdc théng tin tai biéu mau nay dong thoi dwo’c st dung dé xdy dung biéu mdu
dién tir trong tdc khi co quan quan Iy nha niede cung cap dich vu céng truec tuyén.
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Mau s6 01-TP-TGPL
(Ban hanh kém theo Thong tu so

I3

11/2025/TT-BTP)
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Mau 02-TP-TGPL
(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)

UBND TINH/THANH PHO.... CONG HOA XA HQI CHU NGHIA VIET NAM

SO TU PHAP Péoc lap - Tw do - Hanh phiic
Sb: .../XN-STP veer, NEAY ... thang .... nam 20....
XAC NHAN

Vu viéc tham gia t6 tung thanh cong

Kinh giri: Trung tdm trg giup phap nha nudc tinh/thanh phod ...(1)...

Can ctr vao dé nghi cua Trung tdm tro giup phap ly nha nudc tinh/thanh
phé...(1)... tai Cong vin s6 ...(2)... vé viéc yéu cau xac nhan vu viéc tham gia t6
tung thanh cong cua trg giap vién phap 1y ...(3)...

~ S6 Tu phép tinh/thanh pho ... da t6 chirc xem xét, danh gia vy viéc tham gia
t0 tung thanh cong. Trén co s& do, S& Tu phap tinh/thanh pho ...(1)... xac nhan
nhu sau:

Xac nhan ...(4)... hd so vu viéc tham gia t tung thanh cong, ma sd ... cua
trg gitip vién phap 1y ...(3)... cong tac tai Trung tam trog giap phdp 1y nha nudc
tinh/thanh phé ...(1)... thudc SO Tu phap tinh/thanh phé ...(1)... dap Gng tiéu chi
xé4c dinh vu viéc tham gia t6 tung thanh céng.

S¢ Tu phap tinh/thanh phd ... thong bao dé Trung tAm trg giup phap 1y nha
nudc tinh/thanh pho ...(1)... dugc biét./.

o GIAM POC
Noinhdn: (Ky tén va dong dau)
- Nhu trén;

Luue,
Ghi chu:

(1) Trung tam tro gitip phép 1y nha nwée cé yéu cdau xdc nhan;
(2) 86, ngay, thang ndam ciia céng van,
(3) Ho va tén tro giup vién phap ly;

(4) S6 heong ho so vu viéc tham gia t6 tung thanh cong.
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Mau 12-TP-TGPL
(Ban hanh kém theo Théng te s6 11/2025/TT-BTP)

SO TU PHAP TINH/THANH PHO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM T‘RQ GIUP Poc lap - Tu do - Hanh phic
PHAP LY NHA NUOC
sé: /BC-TGPL e , ngay ... thang ... nam ...

BAO CAO CONG TAC TROQ GIUP PHAP LY 06 THANG/01 NAM

I. Két qua thwe hién tro giap phap ly

1. Trién khai thyc hién Luat Tro gitp phap ly va cac van ban quy dinh chi tiét va
huéng dan thi hanh: bao gom xay dung van ban, ké hoach hoat dong trg gitip phap
1y; hudng dan nghiép vu; boi dudng, tap huan, truyén thong...

2. Thuc hién vu viéc trg giup phap ly

- Két qua thuc hién vu viée tro gitp phap 1y trong ky bao cao phan theo nguoi
thue hién trg gitip phap 1y (chia ra: Ky trucce chuyén qua; Thu Iy trong ky) va so
Lot ngueoi dwoc tro gitip twong g véi sé vu viéc thiee hién trong ky (phdn theo

cac dién doi twong dwoc quy dinh tai Diéu 7 Ludt Tro givp phdp Iy va cdc van
ban phap ludt co lién quan) c6 so sanh véi cung ky nam trudec.

- Tinh hinh thyc hién vu viéc tham gia t6 tung cia tro “gitp vién phap ly: (1) So
tro giup vién phap ly duoc bd nhiém dudi 03 nim va tong sd vu viéc tham gia to
tung két thic; (2) S trg giup vién phap ly dugc bd nhiém tir ¢ 03 nam dén dudi
05 nam va tong sd vu viéc tham gia t6 tung két thuc; (3) S6 trg giup vién phap ly
dugc bo nhiém 05 nam trd 1én va tong s6 vu viéc tham gia t6 tung két thuc.

- S6 viéc tu van phap luat don gian trong ky béao cdo.

- Viéc tham dinh chét luong vu vi€e trg giup phap ly; danh gia hiéu qua vu viéc
trg gitip phap ly tham gia t6 tung dé xac dinh vu viéc trg giap phép 1y tham gia to
tung thanh cong.

3. Triér} khai thyc hién chinh sach trg gitip phéap 1y trong cac chuong trinh muc
ti€u quoc gia (muc nay chi bdo cao dinh ky theo nam).

4. Hoat dong phdi hop (muc ndy chi bdo cdo dinh ky theo nam).

- Hoat dong phdi hop véi to chic xa hoi, to chiic x4 hdi - nghé nghiép, to chirc
chinh tri - xa hdi ¢ dia phuong (nhu Poan luat su, Hoi luat gia...).

- Hoat dong phéi hop tro gitp phap 1y trong linh vuc khiéu nai quyét dinh hanh
chinh, hanh vi hanh chinh.

- Hoat dong phéi hop véi cac co quan, to chirc khac.
II. T6 chirc by may, co sé vat chat, kinh phi

1. Co sé vat chat, trang thiét bi, kinh phi.

2. T6 chirc bd may.

I11. Nhén xét, danh gia
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1. Thuan lgi, khé khan.

2. Nguyén nhan.

3. Pé xuét, kién nghi.

IV. Phuong hwdong hoat dong va giai phap.

o GIAMDPOC
Not nhén: (ky, ghi ro ho tén, dong dau)

- Luu: VT.
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Mau s6 01-PLII-CT
(Ban hanh kém theo Théong tur s6 11/2025/TT-BTP)

Loi chirng chirng thwe ban sao tir ban chinh
Chung thuc ban sao dung vo1 ban chinh
S6 chung thyc .......... quyénsb ........... (1) - SCT/BS
Ngay ........ thang ....... nam .......

Nguoi thuc hién chung thuc ky,
ghi r6 ho, tén va dong dau (2)

Ghi chu:

(1) Ghi theo théng tin da ghi tai bia s6 chiing thuec.

(2) Néu thwc hién tai Uy ban nhdn dén cdp xd thi Chii tich/Phé chii tich Uy ban
nhan dan ky, dong dau Uy ban nhdn dén cdp xd; néu thue hién tai to chiec hanh nghé
cong chimg thi cong chimg vién ky, dong dau ciia té chire hanh nghé céng chirng; néu
thue hién tai Co quan dai dién thi vien chirc ngoai giao, vién churc lanh sy ky, dong
diu Co quan dai dién. Nguoi thuc hién ching thwc ghi ro ho, chir dém va tén.
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Mau s6 03-PLII-CT
(Ban hanh kém theo Théng tir s6 11/2025/TT-BTP)

Loi chirng chimg thue chir ky ciia mdt ngudi trong mot giay o,
van ban tai Trung tam Phuc vu hanh chinh cong tai dia phwong

Ngay......... thang.......... nam........(Bang chit ..................... ) (1)
I S (2)
TOU (B) e Ja 4
Chuang thuc
’(A)ng/bél ............... Thé can cudc cong dan/The can cude/Can cude dign
tu/Giay ching nhén can cudc hodc HO chicu/giay to xuat nhap canh/giay to c6
gié tri di lai quoc té,(5) SO, cam doan da hieu, ty chiu trach nhiém
Vvé ndi dung cua gidy to, van ban va da ky vao giay to, van ban nay trudc mat
ong/ba ............... la nguoi tiep nhan ho so.
S6 chung thuc ................ quyénsd ............ (6) - SCT/CK, BC
Nguoi tiép nhan hd so ky, Nguoi thuc hién chung thuc ky,
ghi r6 ho, tén (7) ghi r6 ho, tén va doéng dau (8)
Ghi chu:

(1) Ghi ré ngay, thang, nam thuc hién ching thuc.

(2) Ghi ré dia diém thwc hién chung thuc (vi du: UBND xad A, tinh B).

(3) Ghi ré ho, chir dém va tén cua nguoi thuc hién chirng thuc.

(4) Ghi ro chuire danh cua nguoi thuc hién chung thuc, kem theo tén co quan
thuc hién ching thuc (vi du: Chu tich UBND xd A, tinh B).

(5) Néu chon logi gidy to ndo thi gach ngang cdc loai gidy to con lai (vi d@f:
chon Thé can cuoc cong dan thi ggch ngang T }’zé can cu’a'c/Cdfi cudc dien t/Giay
chd:ng yhdn can cuoc hodc Ho chiéu/giay to xudt nhdp canh/giay to co gia tri di lai
quoc té).

(6) Ghi theo thong tin da ghi tai bia sé chirng thuec.

(7) Ngwoi tiép nhdn hé so tai Trung tim Phuc vu hanh chinh céng tai dia
phuong ky va ghi vo ho, chir dém, tén.

(8) Chii tich/Phé chii tich Uy ban nhdn déan cdp xa ky, dong dau Uy ban nhdn
dan cap xa. Nguoi thyc hién chirng thuc ghi vo ho, chir dém va tén.
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MaAu sb 05-PLII-CT

(Ban hanh kém theo Théng tir s6 11/2025/TT-BTP)

Loi chieng chitng thuc chit ky ciia nhiéu ngudi trong mét gidy to,
van ban tai Trung tam Phuc vu hanh chinh cong tai dia phwong

Ngay......... thang.......... nam........(Bang chit ..................... ) (1)
LI S SO SPN (2)
TOI (3)eeeiiiiiiiiiea, Ja 4)
Chuang thuc

Céc ong/ba co6 tén sau day:

1. Ong/bél, ................... The can cudc cong dan/The can cude/Can
cuoc dién tia/Giay chang nhan can cudc hoac Ho chieu/giay to Xuat nhap
canh/giay to co gia tri di lai guoc te SO

2. Ong/ba ................... Thé can cudc cong dan/Thé can cudc/Can
cudc dién ta/Giay chang nhan can cudéc hoac Ho chicu/giay to xuat nhap
canh/giay to cO gia tri dilai qQUOCtE SO (5)...vivvinrini i

Cac 6ng/ba o tén trén cam doan da hiéu, tu chiu trach nhiém vé ndi dung
cua giay to, van ban va da cung ky vao giay to, van ban nay truéc mat ong/ba
............... la nguoi tiep nhan ho so.

S chung thuc ....ooovve.... qQUYeN SO .....oeeeunn.... (6) - SCT/CK, BC

Nguoi tiép nhan hd so ky, Ngudoi thuc hién chung thuc ky,
ghi r6 ho, tén (7) ghi rd ho, tén va dong dau (8)
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Ghi chu:

(1) Ghi ro ngay, thang, nam thuc hién chung thyc.

(2) Ghi ré dia diém thwc hién chung thuc (vi du: UBND xd A, tinh B).

(3) Ghi ro ho, chir dém va tén cua nguoi thuc hién chirng thuc.

(4) Ghi ré chirec danh cua nguoi thuc hién ching thuc, kém theo tén co quan
thyce hién chung thuc (vi du: Chu tich UBND xad A, tinh B).

(5) Néu chon logi gidy to ndo thi gach ngang cdc logi gidy to con lai (vi d@f:
chon Thé can cuodc cong dan thi ggch ngang T l}é can cu’o"c/Cdfa cudc dien tu/Giay
chd:ng Z’lhdl’l can cuoc hodac Ho chieu/gidy to xudt nhdp canh/giay to co gia tri di lai
quoc té).

(6) Ghi theo théng tin da ghi tai bia sé chimg thie.

(7) Nguoi tiép nhin hé so tai Trung tdm Phuc vu hanh chinh céng tai dia
phuong ky va ghi vo ho, chir dém, tén.

(8) Chii tich/Phé chii tich Uy ban nhan déan cdp xa ky, dong dau Uy ban nhdn
ddn cdp xa. Nguoi thyc hién chung thuc ghi vo ho, chir dém va tén.
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Mau sb 08-PLII-CT
(Ban hanh kém theo Théng tir sé 11/2025/TT-BTP)

Loi chirng chirng thue chir ky nguoi dich

TOU o Th¢ can cudc cong dan/Thé can cude/Can cude
dién tu:/Glay chung nhan cin cudc hoac HO chiéu/gidy to xuat nhap canh/gidy to
cé gia tri di lai qUOC té s6 (1) ............................... , cam doan da dich chinh
xdc ndi dung cua gidy to/van ban nay tor tiéng............... sang

Ngay ............ thang .......... 10F:11 1
(Bang chir ..o ) (2)
a0 e (3).
TOU(4) .o, Jda (5)
Chung thuc
Ong/ba ... 12 nguoi da ky vao ban dich nay trudc mat toi. (6)
S6 chimg thuc ............. quyén sb ............. (7) -SCT/CKND
Ngay ............ thang .......... nam .............
Nguoi thuc hién chung thuc ky,
ghi r6 ho, tén va dong dau (8)
Ghi cha:

(1) Néu chon logi gidy to ndo thi gach ngang cdc logi gidy to con lai (vi du:
chon Thé can cudce cong dan thi gach ngang Theé can cudc/Can cudc dién tr/Gidy
chimg nhan can cudc hoac Hj chiéu/gidy to xudt nhdp canh/gidy to ¢é gid tri di
lai quéc té).

(2) Ghi ro ngay, thang, nam thyc hién chung thuc.

(3) Ghi ré dia diém thye hién chitng thwe (vi du: UBND xd A, tinh B).

(4) Ghi r6 ho, chir dém va tén cua nguoi thuc hién chitng thuec.

(5) Ghi ro chirc danh cia nguoi thuc hién chirng thuc, kem theo tén co quan
thye hién chung thuc (vi du: Chu tich UBND xa A, tinh B).

(6) Truong hop da dang ky chir ky mau, thi b6 cum tir “trude mdt téi”.

(7) Ghi theo théng tin dd ghi tai bia s6 chitng thuec.

(8) Néu thwc hién tai Uy ban nhdn ddn cdp xd thi Chi tich/Phé chii tich Uy
ban nhdn déan ky, déng dau Uy ban nhdn din cdp xd; néu thiee hién tai té chirc
hanh nghé cong chitng thi cong chirng vién ky, déng ddu ciia t6 chirc hanh nghé
cong churng; néu thuc hién tai Co quan dai dién thi vién chirc ngoai giao, vién
chire lanh si ky, déng dau Co quan dai dién. Ngueoi thue hién chitng thiee ghi ré
ho, chit dém va tén.
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Mau s6 09-PLII-CT
(Ban hanh kém theo Théng tir s6 11/2025/TT-BTP)

Loi chitng chitng thue hop dong, giao dich
Ngay......... thang...... nam......... (Bang chif .....oveeveeieeinn... ) (1)

Chung thuc
“HOP AONE (5) e duoc giao két giira:
BN Az ONG/DA: ..o

Thé cin cudc cdng dan/Thé can cudce/Can cude dién tir/Giay chiing nhan
can cudc hoac Ho chieu/giay to xuat nhap canh/giay to co gia tri di lai quoc té

A
Bén B: Ong/ba:
€N B: ONg/ba: .o

Thé can cudc cdng dan/Thé can cude/Can cude dién ti/Giay chimng nhan
can cudc hoac Ho chiéu/giay to xuat nhap canh/giay to co gia tri di lai quoc te

- Céc bén tham gia hop dong, giao dich da cam doan chiu trach nhiém
trudc phép luat vé ndi dung cia hop dong, giao dich.
_ - Tai thoi diém chimg thuc, cic bén tham gia hop déng, giao dich minh
mﬁn, nhefn} thirc va lam C}'lﬁ duoc hanh vi cﬁq minh; ty nguyén thoa thudn giao
két hop dong va da ky/diém chi (7) vao hop dong, giao dich nay trudc mat toi.

Hop déng nay dugc 1ap thanh ......... ban chinh (mdi ban chinh goém .......
to, ....trang), cap cho:

o ban chinh;

o ban chinh;

Luu tai UBND cép x4 01 (m6t) ban chinh.

S6 chimg thuc ............. quyén sb .......... (8) -SCT/Hb,GD

Ngay ............ thang .......... nam .............

Nguoi thyc hién chung thuc ky,
ghi rd ho, tén va dong dau (9)



67

Ghi chu:

(1) Ghi ré ngay, thing, ndm thwc hién chimg thic. Poi voi trwong hop chitng
thwee ngodi tru sé thi ghi ré thoi gian (gio, phiit), ngay, thang, ndm ma ngudi yéu cdu
chitng thuee ky vao vén ban, hop dong, giao dich dwge chitng thuc.

(2) Ghi ré dia diém thiee hién chimg thwe (vi du: UBND xd A, tinh B). Déi véi
triwong hop chimg thwce ngodi tru s co quan, t6 chirc c6 tham quyén chirng thiee thi
ghi ro dia diém thuc hién chirng thyc ngoai try so.

(3) Ghi ro ho, chir dém va tén cua nguwoi thuc hién chirng thuc.

(4) Ghi ro chire danh cua nguoi thuc hién ching thuc, kem theo tén co quan
thwe hién chung thuc (vi du: Chu tich UBND xa A, tinh B).

(5) Ghi ré tén cua hop dong, giao dich dwoc chitng thuc (vi du: hop dong
chuyén nhwong quyén sir dung dat, hop dong ting cho xe 6 t6).

(6) Néu chon logi gidy to nao thi gach ngang cdc loai gidy to con lai (vi du:
chon Thé can cude cong dan thi gach ngang Thé cin cuéc/Can cuée dién ti/Gidy
ching nhdn can cwée hodc Ho chiéu/gidy to xudt nhdp canh/gidy to ¢6 gid tri di lai
quéc té).

(7) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(8) Ghi theo théng tin da ghi tai bia sé chimg thiee.

(9) Chii tich/Phé chii tich Uy ban nhédn ddn cdp xd ky, déng dau Uy ban nhdn
dan cd'p xd. Nguoi thue hién chirng thuc ghi ro ho, chit dém va tén.
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Mau s6 10-PLII-CT
(Ban hanh kém theo Théng tir sé 11/2025/TT-BTP)

L&i chieng chieng thuc hep dong tai Trung tdm Phuc vu hanh chinh
cong tai dia phwong

Ngay...... thang......... nam............. (Bang chit................. ) (1)

LIS SO (2).
TOU(3) .o () oo
Chuang thuc

“HOP AONG (5) v duoc giao két gitra:

BN Az ONG/DA: ..o

Theé can cudc cong dan/Thé can cude/Can cude dién ti/Gidy ching nhan
can cudc hoac HoO chiéu/giay to xuat nhap canh/giay to co gia tri di lai quoc te

A
Bén B: Ong/ba:
€N B: ONg/ba: .o

Theé can cudc cong dan/Thé can cude/Can cude dién ti/Gidy ching nhan
can cudc hoac Ho chieu/giay to xuat nhap canh/giay to co gia tri di lai quoc té

- Cac bén tham gia hop doéng cam doan chiu trach nhiém trugc phap luat
vé noi dung cua hop dong.

- Tai thoi diém tiép nhan ho so yéu cau va ching thuc, cac bén tham gia

hop dong minh man, nhan thtc va lam chu dugc hanh vi cua minh; tu nguyén

thoa thuan giao két hop dong va da cung ky/diém chi (7) vao hop dong nay

tredC Mat ong/ba.............o...... ... 1a nguoi tiép nhan ho so.

Hop dong nay duoc lap thanh ......... ban chinh (mdi ban chinh gom
....... to, ....trang), cap cho:

o ban chinh;

o ban chinh;

Luutal c.oooovviiiiiinn. .. 01 (mot) ban chinh.

S6 chung thuc ............. quyénsb ........... (8) -SCT/HD,GD

Nguoi tiép nhan ho so ky, Nguoi thuc hién chang thuc ky,

ghi rd ho, tén (9) ghi rd ho, tén va dong dau (10)
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Ghi chu:

(1) Ghi ro ngay, thang, nam thuc hién chung thyc.

(2) Ghi ré dia diém thwc hién chung thuc (vi du: UBND xd A, tinh B).

(3) Ghi ro ho, chir dém va tén cua nguoi thuc hién chirng thuc.

(4) Ghi ré chirec danh cua nguoi thuc hién ching thuc, kém theo tén co quan
thuc hién chirng thuc (vi du: Chu tich UBND xd A, tinh B).

§5) Ghi ro lér{ cua hop dc?ng, giaq dich dwoc chimg thuc (vi du: hop dong
chuyén nhuwong quyén su dung dat, hop dong tang cho xe 0 t0).

(6) Néu chon logi gidy to ndo thi gach ngang cdc logi gidy to con lai (vi du
chon Thé can cuoc cong dan thi g’ach ngang T },zé can cu’o"c/Cdffl cuoc dién t/Giay
chd:ng ’nhdn can cuoc hodac Ho chieu/gidy to xudt nhdp canh/giay to co gia tri di lai
quoc té).

(7) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(8) Ghi theo théng tin dd ghi tai bia sé ching thiee.

(9) Nguoi tiép nhin hé so tai Trung tdm Phuc vu hanh chinh céng tai dia
phuong ky va ghi vo ho, chir dém, tén.

(10) Chui tich/Phé chii tich Uy ban nhan dén cdp xa ky, déng dau Uy ban nhdn
ddn cdp xa. Nguoi thyc hién chung thuc ghi vo ho, chir dém va tén.
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Mau s6 11-PLII-CT
(Ban hanh kém theo Théng tir s6 11/2025/TT-BTP)

Loi chirng chirng thwe van ban théa thuan phan chia di san

Ngay ............ thang .......... 10F:111 R

(BANEG CHT ..o ) (1)

Al e (2)

TOU(3) e, a(d) oo
Chung thuc

Van ban théa thuan phan chia di san dugc 1ap bdi cac 6ng/ba céd tén sau day:

1. Ong/ba .......... Thé can cudc cong dan/Thé cin cudc/Can cudc dién
ti/Giay ching nhan can cudc hodc HJ chi€u/giay to xuat nhap canh/giay to co
gia tri di lai quoc té (5) sO ............ ,

2. Ong/ba ......... Thé can cudc cong dan/Thé can cude/Can cude dién
ti/Giay ching nhan can cudc hodc HO chi€u/giay to xuat nhap canh/giay to co
giatri di1ai qUOC t€ (5) SO +vvrintit e,

3.0ng/ba ............ Thé can cudc cong dan/Thé can cude/Can cude dién
ti/Giay ching nhan can cudc hodc HO chi€u/giay to xuat nhap canh/giay to co
1A tr1 d1 121 QUOC L€ (D) SO +.vvventtet e e

- Cac 6ng/ba c6 tén trén di cam doan khong bo sét nguoi thira ké va chiu
trach nhi€m trudc phap luat vé ndi dung ctia van ban théa thuan phan chia di san.

- Tai thoi diém ching thuc, nhitng ngudi thoa thuan phan chia di san minh
man, nhan thic va 1am chu dugc hanh vi ciia minh, tu nguyén thoa thuan phan
chia di san va da cung ky/diém chi (6) vao vin ban thoa thuan phan chia di san
nay trudc mat toi.

_ Van ban thoa thuén phan chia di san nay dugc 1ap thanh ........ ban chinh

(moi ban chinh gom..... to, .....trang), cap cho:

L T ban;

o ban;

L T ban;

Luu tai UBND cép x4 01 (mot) ban.

S6 chimg thuc .............. quyénsd ............ (7) -SCT/Hb,GD

Ngay ............ thang .......... nam .............

Nguoi thuc hién chimg thuc ky, ghi 16 ho, tén va déng dau (8)
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Ghi chu:

(1) Ghi rd ngay, thing, nam thwc hién chimg thie. Poi voi trwong hop chitng
thwee ngodi tru sé thi ghi ré thoi gian (gio, phit), ngay, thang, ndm ma nguoi yéu cau
chung thuc ky vao van ban dwoc churng thuc.

(2) Ghi ré dia diém thiee hién chimg thwe (vi du: UBND xd A, tinh B). Déi véi
triwong hop chimg thwce ngodi tru s co quan, t6 chirc c6 tham quyén chirng thiee thi
ghi ro dia diém thuc hién chirng thyc ngoai try so.

(3) Ghi ro ho, chir dém va tén cua nguwoi thuc hién chirng thuc.

(4) Ghi ro chire danh cua nguoi thuc hién ching thuc, kem theo tén co quan
thwe hién chung thuc (vi du: Chu tich UBND xa A, tinh B).

(5) Néu chon logi gidy to ndo thi gach ngang cdc logi gidy to con lai (vi du:
chon Thé can cude cong dan thi gach ngang Thé cin cuéc/Can cuée dién ti/Gidy
chitng nhdn can cwée hodc Ho chiéu/gidy to xudt nhdp canh/gidy to ¢6 gid tri di lai
quoc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo théng tin dd ghi tai bia sé chimg thiee.

(8) Chii tich/Phé chii tich Uy ban nhén dan cdp xd ky, déng dau Uy ban nhdn
dan cd'p xd. Nguoi thuc hién ching thuc ghi ro ho, chit dém va tén.
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Mau s6 12-PLII-CT
(Ban hanh kém theo Théng tir sé 11/2025/TT-BTP)

Loi chirng chirng thwe vian ban théa thuan phan chia di san tai
Trung tam Phuc vu hanh chinh cong tai dia phuwong

Ngay......... thang......... nam............. (Bang chit................ ) (1)
T ot (2)
TOI (3)eeeiiiii e Ja 4)
Chuang thuc

- Vian ban thoa thuan phan chia di san duoc lap boi cac ong/ba co tén sau day:

1. Ong/ba ...... Thé can cudc cong dan/Thé can cude/Can cude dign
tu/Giay ching nhén can cudc hodc Ho chieu/giay to xuat nhap canh/giay to cé
gIatri dilai QUOC TE SO (5) . nvinr it e e

2. Ong/ba ...... The can cudc cong dan/Theé can cude/Can cude dign
tu/Giay ching nhén can cudc hodc Ho chieu/giay to xuat nhap canh/giay to cé
gIatri dilai QUOC TE SO (5) . .vinr it e

- Cac 6ng/ba co tén trén cam doan khong bo sot ngudi thira ké va chiu
trach nhiém trudc phap luat vé noi dung cua van ban thoéa thuan phan chia
di san.

- Tai thoi diém tiép nhan hd so yéu cau va chiing thuc, nhitng ngudi thoa
thuan phan chia di san minh man, nhan thirc va 1am chu duoc hanh vi caa minh,
tu nguyén thoa thuan phan chia di san va da cung ky/diém chi (6) vao van ban
thoa thuan phén chia di san nay trudc mat ong/ba........................ la nguoi
tiép nhan ho so.

_Van ban thoa thuan phan chia di san nay duoc 13p thanh ........ ban chinh
(moi ban chinh gom..... to, .....trang), cap cho:
o ban;
o ban;
F o ban;
Luutai..oooovviiiiiiiiin.. 01 (mot) ban.
S6 chung thuc .............. qQuyénsd ............ (7) -SCT/HD,GD
Nguoi tiép nhan ho so ky, Nguoi thuc hién chuang thuc ky,

ghi r ho, tén (8) ghi rd ho, tén va dong dau (9)
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Ghi chu:

(1) Ghi ro ngay, thang, nam thuc hién chung thyc.

(2) Ghi ré dia diém thwc hién chung thuc (vi du: UBND xd A, tinh B).

(3) Ghi ro ho, chir dém va tén cua nguoi thuc hién chirng thuc.

(4) Ghi ré chirec danh cua nguoi thuc hién ching thuc, kém theo tén co quan
thyce hién chung thuc (vi du: Chu tich UBND xa A, tinh B).

(5) Néu chon logi gidy to ndo thi gach ngang cdc logi gidy to con lai (vi du
chon Thé can cuodc cong dan thi ggch ngang T /:lé can cu’éc/Cdfa cuoc dién tu/Gidy
chd:ng Z’lhdl’l can cuoc hodac Ho chieu/gidy to xudt nhdp canh/giay to co gia tri di lai
quoc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo théng tin dd ghi tai bia s6 chimg thiee.

(8) Nguoi tiép nhin hé so tai Trung tdm Phuc vu hanh chinh céng tai dia
phuong ky va ghi vo ho, chir dém, tén.

(9) Chii tich/Phé chii tich Uy ban nhdn déan cdp xd ky, dong dau Uy ban nhén
dan cdp xa. Nguoi thyc hién chung thuc ghi vo ho, chir dém va tén.
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Mau s6 13-PLII-CT
(Ban hanh kém theo Théng tir sé 11/2025/TT-BTP)

Loi chieng chieng thuwe van ban khai nhan di san
Ngay ......... thang .......... nam...... (Bang chit ..................... ) (1)

Chung thuc

Vian ban khai nhan di san nay dugc 1ap bdi ong/ba ................... Thé can
cudc cong dan/Thé can cudc/Can cudce dién tu/Giay chung nhan can cudc hodc
Ho chiéu/giay to0 xuat nhap canh/giay to c6 gia tri di lai quoc t& (5)
SO e

-Ong/ba oo d3 cam doan 13 nguoi thira ké duy nhat va chiu
trach nhiém trudce phap luat vé ndi1 dung khai nhan di san.

- Tai thoi diém chimg thuc, 6ng/ba ................. minh mAn, nhan thirc va
lam chu dugc hanh vi ciia minh va da ky/diém chi (6) vao van ban khai nhan di
sdn nay trudc mat toi.

Van ban khai nhan di san nay dugc 1ap thanh ......... ban chinh (mdi ban
chinh gom ...... to, trang); cap cho nguoi khai nhan di san ....... ban, luu tai Uy
ban nhan dan cap xa 01 ban.

S6 chimg thuc ............ quyénsb ......... (7) -SCT/Hb,GD

Nguoi thyc hién chung thuc ky, dong dau (8)

Ghi chu:

(1) Ghi ré ngay, thang, ndm thwc hién ching thuc. Poi voi trwong hop chiing
thwee ngodi tru sé thi ghi ré thoi gian (gio, phit), ngay, thang, ndm ma ngwoi yéu cau
churng thuc ky vao van ban dwoc chung thuc.

(2) Ghi ré dia diém thuc hién chung thuc (vi du: UBND xd A, tinh B). Péi véi
triwong hop chimg thwe ngodi tru s co quan, t6 chirc c6 tham quyén chirng thiee thi
ghi ro dia diém thuc hién chung thyc ngoai try so.

(3) Ghi ro ho, chir dém va tén cua nguoi thuc hién chirng thuc.

(4) Ghi ro chirec danh cua nguoi thuc hién chung thuc, kem theo tén co quan
thuc hién ching thuc (vi du: Chu tich UBND xd A, tinh B).
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(5) Néu chon logi gidy to ndo thi gach ngang cdc logi gidy to con lai (vi du:
chon Thé can cude cong dan thi gach ngang Thé cin cude/Can cube dién ti/Gidy
chitng nhdn can cwée hodc Ho chiéu/gidy to xudt nhdp canh/gidy to ¢6 gid tri di lai
quoc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo théng tin da ghi tai bia sé chig thiee.

(8) Chii tich/Phé chii tich Uy ban nhén ddn cdp xd ky, déng ddau Uy ban nhdn
dan cdp xd. Nguoi thuc hién chirng thuc ghi ro ho, chit dém va tén.
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Mau s6 14-PLII-CT
(Ban hanh kém theo Thong tir s6 11/2025/TT-BTP)

Loi chieng ching thuwe van ban khai nhan di san trong trwong hop
mot ngwoi Khai nhan di san tai Trung tdm Phuc vu hanh chinh céng
tai dia phuwong

Ngay......... thang......... nam.......... (Bang chit................ ) (1)

T ot (2)
TO (3) i, Ja 4)
Chuang thuc

- Van ban khai nhan di san nay duoc lap béi ong/ba ................... Thé

cin cudc cdng dan/Thé can cude/Can cude dién ta/Gidy chung nhan cin cudc
hoac HoO chiéu/giay to xuat nhap canh/giay to cO gia tri di lai quoc té so

-Ong/ba ..o cam doan 13 nguoi thira ké duy nhat va chiu
trach nhiém trudc phap luat ve ndi dung khai nhan di san.

- Tai thoi diém tiép nhan hd so yéu cdu va ching thuc, 6ng/ba
................. minh man, nhan thiac va lam chua dugc hanh vi ctaa minh, tu
nguyén khai nhan di san va da ky/diém chi (6) vao van ban khai nhan di san nay
trudC mat ong/ba........................ la nguoi tiep nhan ho so.

Van ban khai nhan di san nay duoc lap thanh ......... ban chinh (mdi ban

chinh gdm ...... td, trang); cip cho ngudi khai nhan di san ....... ban, luu tai
........................... 01 ban.

S6 chung thuc ............ quyénsé ...... (7) -SCT/HP,GD

Nguoi tiép nhan hd so ky, Nguoi thuc hién chung thuc ky,
ghi rd ho, tén (8) ghi r6 ho, tén va dong dau (9)

Ghi cha:

(1) Ghi ré ngay, thang, nam thuc hién ching thuc.

(2) Ghi ré dia diém thwc hién chuirng thuc (vi du: UBND xa A, tinh B).

(3) Ghi r6 ho, chir dém va tén cua nguoi thuc hién chirng thuec.

(4) Ghi ro chirec danh cua nguoi thuc hién chung thuc, kem theo tén co quan
thuc hién ching thuc (vi du: Chu tich UBND xd A, tinh B).

(5) Néu chon logi gidy to ndo thi gach ngang cdc logi gidy to con lai (vi du
chon Thé can cuoc cong dan thi ggch ngang T }’zé can cu’o"c/Cdfa cuoc dien t/Giay
chd:ng Zahdn can cuoc hodc Ho chieu/giay to xuat nhap canh/giay to co gia tri di lai
quoc té).
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(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo théng tin dd ghi tai bia sé chimg thiee.

(8) Ngwoi tiép nhdn hé so tai Trung tdm Phuc vu hanh chinh céng tai dia
phuong Ky va ghi rd ho, chir dém, tén.

(9) Chii tich/Phé chii tich Uy ban nhan dan cap xa ky, dong dau Uy ban nhan
dan cap xa. Nguoi thyc hién chitng thuc ghi vo ho, chir dém va tén.
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Mau s6 15-PLII-CT
(Ban hanh kém theo Théng tir s6 11/2025/TT-BTP)

Loi chieng ching thue van ban khai nhan di san trong trwong hop
cé tir hai ngwoi tré I1€n cung khai nhan di san

Ngay......... thang.......... nam.........(Bangchir ............... ) (1)

Tl o e (2).
TOI(3) oo Aa(4) oo,
Chuang thuc

- Van ban khai nhan di san nay duoc lap boi cac 6ng/ba cé tén sau:

1. (A)ng/bé, ................... Thé can cudc cong dan/Theé can cude/Can
cude dién ti/Giay chung nhén can cuéc hodc HO chieu/giay to xuat nhap
canh/giay to cé giatri dilai QUOCTE SO (5)..uvvvrinriini i,

2. (A)ng/bé, ................... Thé can cugc cong dan/The can cude/Can
cude dién ti/Giay chung nhén can cuéc hodc HO chieu/giay to xuat nhap
canh/giay to cé giatri dilai QUOCEE SO (5)..uvvvririie i

- Céc ong/ba o tén trén cam doan khong bo sot ngudi thira ké va chiu
trach nhiém trudc phap luat ve ndi dung khai nhan di san.

- Tai thoi diém ching thyc, nhitng nguoi khai nhan di san hoan toan minh
man, nhan thic va lam chu dugc hanh vi caa minh, ty nguyén khai nhan di san
va da cung ky/diém chi (6) vao van ban khai nhan di san nay trudc mat toi.

Vin ban khai nhan di san nay duoc 1ap thanh ......... ban chinh (mdi ban
chinh gom ...... to, trang); cap cho:

o ban;

o ban;

F o ban;

Luutai..oooovviiiiiiiiin., 01 (mot) ban.

S6 chung thuc ............ quyénsd ......... (7) -SCT/HD,GD

Nguoi thyuc hién chang thuc ky, ghi 18 ho, tén va dong dau (8)
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Ghi chu:

(1) Ghi ré ngay, thang, ndm thwc hién chimg thiee. Déi véi truong hop chimg
thwee ngodi tru sé thi ghi ré thoi gian (gio, phit), ngay, thang, ndm ma nguoi yéu cau
chung thuc ky vao van ban dwoc chirng thuc.

(2) Ghi ré dia diém thiee hién chimg thwe (vi du: UBND xd A, tinh B). Déi véi
triwong hop chimg thwce ngodi tru s co quan, t6 chirc c6 tham quyén chirng thiee thi
ghi ro dia diém thuc hién chirng thyc ngoai try so.

(3) Ghi ré ho, chir dém va tén cua nguoi thuc hién chirng thuc.

(4) Ghi ro chire danh cua nguoi thuc hién ching thuc, kem theo tén co quan
thwe hién chung thuc (vi du: Chu tich UBND xa A, tinh B).

(5) Néu chon logi gidy to ndo thi gach ngang cdc logi gidy to con lai (vi du:
chon Thé can cude cong dan thi gach ngang Thé cin cuéc/Can cuée dién ti/Gidy
chitng nhdn can cwée hodc Ho chiéu/gidy to xudt nhdp canh/gidy to ¢6 gid tri di lai
quoc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo théng tin da ghi tai bia sé chimg thiee.

(8) Chii tich/Phé chii tich Uy ban nhén ddn cdp xd ky, déng ddau Uy ban nhan
dan cd'p xd. Nguoi thue hién ching thuc ghi ro ho, chit dém va tén.



80

Mau s6 16-PLII-CT
(Ban hanh kém theo Théng tir s6 11/2025/TT-BTP)

Loi chieng chirng thwe van ban khai nhan di san trong trwong hep cé tir
hai nguoi tré 1én cung khai nhan di san tai Trung tam Phuc vu hanh chinh

cong tai dia phuong
Ngay......... thang.......... nam.. (Bangchir.................. ) (1)
LIS USSP (2)
TOI(3) oo e 4)

Chuang thuc
- Van ban khai nhan di san nay duoc 1ap béi cac 6ng/ba cé tén sau:

1. Ong/ba ........ccceonn... Thé can cudc cong dan/Thé can cudc/Can
cuoc dién ta/Giay chang nhan can cudc hoac Ho chieu/giay to xuat nhap
canh/giay to cO gid tri dilai qQUOC tE SO (5)...vevvirriniiiii i

2. Ong/ba ...l Thé can cudc cong dan/Thé can cudce/Can
cudc dién ta/Giay chang nhan can cudéc hoac Ho chicu/giay to xuat nhap
canh/giay to cO gid tri dilai qQUOCtE SO (5)..nvvviriiniiiiii e,

- Cac 6ng/ba co tén trén cam doan khong bo sot ngudi thira ké va chiu
trach nhiém trudc phap luat ve ndi dung khai nhan di san.

- Tai thoi diém tiép nhan hd so yéu cau va chiing thyuc, nhitng ngudi khai
nhan di san hoan toan minh man, nhan thiec va lam chua dugc hanh vi caa minh,
tu nguyén khai nhan di san va da cung ky/diém chi (6) vao van ban khai nhan di

San nay trudC Mat ong/ba.............ovevueenn., 13 nguoi tiép nhan hé so.

Van ban khai nhan di san nay duoc Iap thanh ......... ban chinh (mdi ban
chinh gom ...... to, trang); cap cho:

o ban;

o ban;

o ban;

Luutai coooeeiniiiiiieeee, 01 (mot) ban.

S6 chung thuc ............ quyénsé ...... (7) -SCT/HP,GD

Nguoi tiép nhan hd so ky, Nguoi thuc hién chang thuc ky,

ghi rd ho, tén (8) ghi r6 ho, tén va dong dau (9)
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Ghi chu:

(1) Ghi ro ngay, thang, nam thuc hién chung thyc.

(2) Ghi ré dia diém thwc hién chung thuc (vi du: UBND xd A, tinh B).

(3) Ghi ro ho, chir dém va tén cua nguoi thuc hién chirng thuc.

(4) Ghi ré chirec danh cua nguoi thuc hién ching thuc, kém theo tén co quan
thyce hién chung thuc (vi du: Chu tich UBND xa A, tinh B).

(5) Néu chon logi gidy to ndo thi gach ngang cdc logi gidy to con lai (vi du
chon Thé can cuodc cong dan thi ggch ngang T l}é can cu’o"c/Cdfa cudc dien tu/Giay
chd:ng Z’lhdl’l can cuoc hodac Ho chieu/gidy to xudt nhdp canh/giay to co gia tri di lai
quoc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo théng tin dd ghi tai bia sé chitng thiee.

(8) Nguoi tiép nhin hé so tai Trung tdm Phuc vu hanh chinh céng tai dia
phuong ky va ghi vo ho, chir dém, tén.

(9) Chii tich/Phé chii tich Uy ban nhan déan cdp xa ky, dong dau Uy ban nhdn
dan cdp xa. Nguoi thyc hién chung thuc ghi vo ho, chir dém va tén.
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Mau s6 17-PLII-CT
(Ban hanh kém theo Théng tir sé 11/2025/TT-BTP)

Loi chitng chitng thuwe viin ban tir chéi nhin di san

Ngay............ thang.......... nam...... (Bangchit..................... ) (1)

Tal oo (2).

TOU(3) oo, a(B) o
Chung thuc

- Vin ban tir chéi nhan di san nay duoc lap boi ong/ba ...l
Thé can cude cong dan/The can cude/Can cude dign tuf/Glay chung nhén céan
cu0’c hoidc Ho chiéu/gidy t& xuat nhip canh/gidy to c6 gia tri di lai qubc té (5)

- Ong/ba ................ d3 cam doan chiu trach nhiém trudc phap luat vé
ndi dung ctia vin ban tir chdi nhén di san.

- Tai thoi diém chu’ng thuc, ong/ba ................... minh man, nhan thirc
va lam chu dugc hanh vi cua mlnh tu nguyen tir chdi nhan di san va da ky/diém
chi (6) vao vin ban tir chéi nhan di san ndy trude mit toi.

Van ban tu chbi nhan di san nay duogc lap thanh ....... ban chinh (mdi ban
chinh gom ...... trang), giao cho nguoi tir chdi nhan di san ... ban; luu tai
UBND cap xa 01 (mot) ban.

S6 chimg thuc .............. quyénsé .......... (7) -SCT/Hb,GD

Nguoi thuc hién ching thyuc ky, ghi 16 ho, tén va dong dau (8)

Ghi chu:

(1) Ghi ré ngay, thang, ndm thwc hién chitng thic. Poi voi truong hop chimg
thue ngoai tru so thi ghi ro thoi gian (gio, phut), ngay, thang, nam ma nguoi yéu cau
churng thyc ky vao van ban dwoc chung thuc.

(2) Ghi r6 dia diém thuc hién chitng thuyc (vz’ du: UBNI? xd A,‘ tinh B). Poi véi
trwong hop chumg thuc ngoai tru so co' quan, 16 chirc c6 tham quyén chirng thyc thi
ghi ro dia diém thuc hién chung thuc ngoai tru so.

(3) Ghi ré ho, chir dém va tén cua nguoi thuc hién chirng thuc.

(4) Ghi ré chire danh cua nguoi thuc hién ching thuc, kem theo tén co quan
thye hién chung thuc (vi du: Chu tich UBND xa A, tinh B).

(5) Néu chon logi gidy to ndo thi gach ngang cdc logi gidy to con lai (vi du:
chon Thé can cudc cong dan thi gach ngang Thé can cuoc/Can cudce dién tr/Gidy

chiing nhdn can cude hogc Ho chiéu/gidy to xudt nhdp canh/gidy to c6 gid tri di lai
quoc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo théng tin dd ghi tai bia sé chimg thiee.

(8) Chii tich/Phé chii tich Uy ban nhan dan cap xa ky, déng dau Uy ban nhan
dan cap xd. Nguwoi thuc hién ching thuc ghi ro ho, chir dém va tén
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Mau s 18-PLII-CT
(Ban hanh kém theo Théng tir s6 11/2025/TT-BTP)

L&i chieng chieng thwe vin ban tir chdi nhan di san trong truong hop
cé tr hai ngwoi tré I1€n cung tir choi nhan di san thira ke

Ngay ......... thang .......... nam.......... (Bang chit ......o.......... ) (1)
LIS S (2)
TOI(3). i da() oo
Chuang thuc

- Van ban tir chdi nhan di san nay duoc 1ap boi cac dng/ba cé tén sau:

1. (A)ng/bé, ................... Thé can cugc cong dan/The can cude/Can
cude dién tw/Giay chung nhén can cuéc hodc HO chicu/giay to xuat nhap
canh/giay to cé giatri dilai QUOCEE SO (5)..vvnririie i

2. Ong/ba ... Thé can cudc cong dan/Thé can cudc/Can
cude dién tu/Giay chung nhan can cuéc hoac Ho chicu/giay to xuat nhap
canh/giay to cé giatri dilai QUOCEE SO (5)..uvvnririi i

- Céc 6ng/ba co tén trén cam doan chiu trach nhiém trudc phéap luat vé
noi dung caa van ban tir choi nhan di san.

- Tai thoi diém chiing thyc, nhitng ngudi tir chéi nhan di san minh man,
nhan thic va lam chu dugc hanh vi caa minh, tu nguyén tir choi nhan di san va
da cung ky/diém chi (6) vao van ban tir choi nhan di san nay trudc mat toi.

Vin ban tir chéi nhan di san nay duoc I4p thanh ... ban chinh (mdi ban
chinh gom ... to, ...... trang), giao cho:

F o ban;

o ban;

o ban;

Luutal .oooooviiiiiiiiiiia, 01 (mdt) ban.

S6 chang thyc .............. quyénsd ........... (7) -SCT/HD,GD

Nguoi thyuc hién chuang thuc ky, ghi 18 ho, tén va dong dau (8)
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Ghi chu:

(1) Ghi ré ngay, thing, ndm thwc hién chimg thic. Poi voi trwong hop chitng
thwee ngodi tru sé thi ghi ré thoi gian (gio, phiit), ngay, thang, ndm ma nguoi yéu cau
chung thuc ky vao van ban dwoc churng thuc.

(2) Ghi ré dia diém thiee hién chimg thwe (vi du: UBND xd A, tinh B). Déi véi
triwong hop chimg thwce ngodi tru s co quan, t6 chirc c6 tham quyén chirng thiee thi
ghi ro dia diém thuc hién chirng thyc ngoadi tru so.

(3) Ghi ré ho, chir dém va tén cua nguoi thuc hién chirng thuc.

(4) Ghi ro chire danh cua nguoi thuc hién ching thuc, kem theo tén co quan
thwe hién chung thuc (vi du: Chu tich UBND xa A, tinh B).

(5) Néu chon logi gidy to ndo thi gach ngang cdc loai gidy to con lai (vi du:
chon Thé can cude cong dan thi gach ngang Thé cin cuéc/Can cuée dién ti/Gidy
chitng nhdn can cwée hodc Ho chiéu/gidy to xudt nhdp canh/gidy to ¢6 gid tri di lai
quoc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo théng tin da ghi tai bia sé chimg thiee.

(8) Chii tich/Phé chii tich Uy ban nhén dan cdp xd ky, déng dau Uy ban nhdn
dan cd'p xd. Nguoi thuc hién ching thuc ghi ro ho, chit dém va tén.
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Mau s 19-PLII-CT
(Ban hanh kém theo Théng s s¢ 11/2025/TT-BTP)

Loi chieng ching thwe vén ban tir chdi nhan di san trong truong hep
mot ngwoi tir choi nhan di san tai Trung tdm Phuc vu hanh chinh céng tai

dia phuong
Ngay......... thang......... nam............. (Bang chir............. ) (1)
LI PSPPI (2)
TOI(3)eeieieiiee e, Jda 4)

Chuang thuc

- Vin ban tir chdi nhan di san nay dugc 1ap boi ong/ba .....................
Thé can cudc cong dan/Thé can cude/Can cude dién ti/Giay chung nhan céan
cudc hoac HoO chieu/giay to xuat nhap canh/giay to c6 gia tri di lai quoc té so

-Ong/ba ... cam doan chiju trach nhiém truéc phap luat vé noi
dung cua van ban tir choi nhan di san.

- Tai thoi diém tiép nhan hd so yéu cdu va ching thuc, 6ng/ba
........... minh man, nhan thac va lam chu dugc hanh vi ctia minh, tu nguyén tur
choi nhan di san va da ky/diém chi (6) vao van ban tir choi nhan di san nay

tredC Mat Ong/ba...........ooeeeeenn..... 1a nguoi tiép nhan hd so.

Vin ban tir choi nhan di san nay duoc lap thanh ....... ban chinh (mdi ban
chinh gom .....to, ...... trang), giao cho nguoi tir choi nhan di san .....ban; luu tai
.................. 01 (mot) ban.

S6 chung thuc .............. quyénsb........... (7) -SCT/HP,GD

Nguoi tiép nhan hd so ky, Nguoi thuc hién chung thuc ky,
ghi rd ho, tén (8) ghi r6 ho, tén va dong dau (9)
Ghi chu:

(1) Ghi ro ngay, thang, nam thuc hién chung thyec.

(2) Ghi ré dia diém thie hién chitng thwe (vi du: UBND xd A, tinh B).

(3) Ghi 6 ho, chir dém va tén cua nguoi thuc hién chitng thuc.

(4) Ghi ré chire danh cua nguoi thuc hién ching thuc, kem theo tén co quan
thuce hién chung thuc (vi du: Chu tich UBND xa A, tinh B).

(5) Néu chon logi gidy to ndo thi gach ngang cdc logi gidy to con lai (vi dz_{:
chon Thé can cudc cong dan thi ggch ngang T i’zé can cu’éc/Cdfa cuoc dien t/Giay
chd:ng (zhdn can cuoc hodgc Ho chieu/gidy to xudt nhdp canh/gidy to co gia tri di lai
quoc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.
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(7) Ghi theo théng tin da ghi tai bia sé chimg thiee.

(8) Ngwoi tiép nhin hé so tai Trung tdm Phuc vu hanh chinh céng tai dia
phuong ky va ghi vo ho, chir dém, tén.

(9) Chii tich/Phé chii tich Uy ban nhdn déan cdp xa ky, déng dau Uy ban nhan
dan cap xa. Nguoi thyc hién chitng thuc ghi vo ho, chir dém va tén.
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Mau s6 20-PLII-CT
(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)

L&i chieng chieng thwe vin ban tir chdi nhan di san trong trudong hop
co tir hai nguoi tré 1én cung tir choi nhan di san tai Trung tam Phuc vu
hanh chinh cong tai dia phwong

Ngdy ............ thang .......... nam............. (Bang chir ............ ) (1)
IS S ST (2)
TOI(3) v Ja 4)
Chuang thuc

- Van ban tir chdi nhan di san nay duoc 1ap boi cac dng/ba cé tén sau:

1. Ong/ba ................... Thé can cudc cong dan/Thé can cudc/Can
cude dign tu/Gidy chung nhan can cuéc hoac H chicu/giay to xuat nhép
canh/giay to ¢6 gia tri di lai quoc té so (5)

2. Ong/ba ................... Thé can cudc cong dan/Thé can cudc/Can
cudc dign tu/Gidy chung nhan can cuéc hoac H chicu/giay to xuat nhép
canh/giay to c6 gia tri di lai quoc té so (5)

- Cac 6ng/ba co tén trén cam doan chiu trach nhiém trudc phéap luat vé
noi dung caa van ban tir choi nhan di san.

- Tai thoi diém tiép nhan hd so yéu cau va chang thuc, nhimg ngudi tir
choi nhan di san minh man, nhan thic va lam chua dugc hanh vi cua minh, tu
nguyén tir choi nhan di san va da cung ky/diém chi (6) vao van ban tir choi nhan

di san nay trudc mat ong/ba........................ 1a nguoi tiép nhan hd so.

Vin ban tir choi nhan di san nay duoc lap thanh ....... ban chinh (mdi ban
chinhgom .....to, ...... trang), giao cho:

o ban;

o ban;

F o ban;

Luutai .......oooooiiiiii, 01 (mot) ban.

S6 chang thuc .............. quyénsd ........... (7) -SCT/HDP,GD

Nguoi tiép nhan ho so ky, Nguoi thuc hién chang thuc ky,

ghi r ho, tén (8) ghi rd ho, tén va dong dau (9)
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Ghi chu:

(1) Ghi ro ngay, thang, nam thuc hién chung thyc.

(2) Ghi ré dia diém thwc hién chung thuc (vi du: UBND xd A, tinh B).

(3) Ghi 76 ho, chir dém va tén cua nguoi thuc hién chirng thuc.

(4) Ghi ré chirec danh cua nguoi thuc hién ching thuc, kém theo tén co quan
thyce hién chung thuc (vi du: Chu tich UBND xa A, tinh B).

(5) Néu chon logi gidy to ndo thi gach ngang cdc logi gidy to con lai (vi du
chon Thé can cuodc cong dan thi ggch ngang T l}é can cu’o"c/Cdfa cudc dien tu/Giay
chd:ng Z’lhdl’l can cuoc hodac Ho chieu/gidy to xudt nhdp canh/giay to co gia tri di lai
quoc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo théng tin dd ghi tai bia s6 chimg thuec.

(8) Nguoi tiép nhdn hé so tai Trung tdm Phuc vu hanh chinh céng tai dia
phuong ky va ghi vo ho, chir dém, tén.

(9) Chii tich/Phé chii tich Uy ban nhan déan cdp xa ky, dong dau Uy ban nhdn
dan cdp xa. Nguoi thyc hién chung thuc ghi vo ho, chir dém va tén.
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Mau s6 21-PLII-CT
(Ban hanh kém theo Théng tir s6 11/2025/TT-BTP)

Loi chirng chirng thue di chic

Ngay............ thang.......... nam ....... (Bang chit .................. ) (1)

PP (2).

TON(3) i Jdad) oo

Chtng thyc

- Ong/ba T Thé can cude cong dan/The can cude/Can
cudc dién tw/Gidy chung nhén cén cudc hodc HO chiéu/gidy to xuat nhép
canh/giay to co gia tri di lai quoc té€ (5) so............ da ty nguyén 1ap di chuc

nay va da cam doan chiu trach nhiém trudc phap luat vé ndi dung cua di chtc.

- Tai thoi diém chung thuc, 6ng/ba ...................... minh man, sang
suot, nhan thic va lam chu duge hanh vi cia minh, tuy nguyén 1ap di chuc va da
ky/diém chi (6) vao di chuc nay trudc mat toi.

Di chuc nay dugc 13p thanh ...... ban chinh (mdi ban chinh gom .....to,
....trang); giao cho nguot 1ap di chuc ...... ban; luu tai UBND xad/phuong/dac
khu 01 (m0t) ban.

S6 chimg thuc ............ quyénsb .......... (7) -SCT/Hb,GD

Ngay ............ thang .......... nam.............

Nguoi thuc hién ching thyuc ky, ghi 16 ho, tén va dong dau (8)

Ghi chu:

(1) Ghi ré ngay, thang, nam thwc hién chimg thiec. Péi voi truong hop chd"n‘g
thue ngoai tru so thi ghi ro thoi gian (gio, phut), ngay, thang, nam ma nguoi yéu cau
churng thyc ky vao van ban dwoc chung thyc.

(2) Ghi ré dia diém thuc hién chirng thuc (vz' du: UBNP xd A,‘ tinh B). Péi véi
truong hop cfn%ng thwe ngodi tru so co quan, to chiec co tham quyén chieng thuc thi
ghi ro dia diéem thyc hién chuing thwc ngoadi tru so.

(3) Ghi 6 ho, chit dém va tén cua nguoi thuc hién chitng thuc.

(4) Ghi ro chuie danh cua nguoi thuc hién chung thuc, kem theo tén co quan
thwe hién ching thuc (vi du: Chu tich UBND xa A, tinh B).

(5) Néu chon logi gidy to ndo thi gach ngang cdc loai gidy to con lai (vi d@f:
chon Thé can cuoc cong dan thi ggch ngang T l’zé can czm'c/CdZa cuoc dién t/Gidy
chti:ng (zhdn can cuoc hodac Ho chiéu/gidy to xudt nhdp canh/gidy to co gia tri di lai
quoc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo théng tin da ghi tai bia sé chimg thiee.

(8) Chui tich/Phé chii tich Uy ban nhdn ddn cdp xa ky, déng dau Uy ban nhdn
dan cap xa. Nguoi thuc hién chirng thuc ghi ro ho, chir dém va tén.



90

Mau sb 22-PLII-CT

(Ban hanh kém theo Théng tir sé 11/2025/TT-BTP)

Loi chirng chirng thue di chic tai Trung tam Phuc vu hanh chinh cong
tai dia phuwong

Ngay......... thang......... nam............. (Bang chit................... ) (1)

LIS SR (2)

TOU(3) .o, Jla (4)

Chuang thuc

- Ong/ba ........... T P Thé can cudc cong dan/The can
cude/Can cude dign tu/Gidy chang nhén can cudc hodc Ho chicu/gidy to xuat
nhap canh/giay to c6 gia tri di lai quoc t€ s (5)............... cam doan chiu

trach nhiém truéc phap luat vé noi dung caa di chc.

- Tai thoi diém tiép nhan hd so yéu cdu va ching thuc, 6ng/ba
............... minh man, sang sudt, nhan thac va lam cha duoc hanh vi cua
minh, tu nguyén lap di chuc va da ky/diém chi (6) vao di chic nay trudc mit
ong/ba.................. 1a nguoi tiép nhan hd so.

Di chiic nay dugc lap thanh......ban chinh (mdi ban chinh gom .....to,
....trang); giao cho nguoi lap di chic ...... ban; lvutai ............ 01 (mot) ban.

S6 chung thuc ............ quyénso .......... (7) -SCT/HD,GD

Nguoi tiép nhan ho so ky, Nguoi thuc hién chimg thuc ky,
ghi r6 ho, tén (8) ghi rd ho, tén va dong dau (9)
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Ghi chu:

(1) Ghi ro ngay, thang, nam thuc hién chung thyc.

(2) Ghi ré dia diém thwc hién chung thuc (vi du: UBND xd A, tinh B).

(3) Ghi ro ho, chir dém va tén cua nguoi thuc hién chirng thuc.

(4) Ghi ré chirec danh cua nguoi thuc hién ching thuc, kém theo tén co quan
thuc hién chirng thuc (vi du: Chu tich UBND xd A, tinh B).

(5) Néu chon logi gidy to ndo thi gach ngang cdc logi gidy to con lai (vi d@f:
chon Thé can cuodc cong dan thi ggch ngang T llaé can cu’o"c/Cdfa cudc dien tu/Giay
chd:ng Z’lhdl’l can cuoc hodc Ho chieu/gidy to xuat nhdp canh/giay to co gia tri di lai
quoc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo théng tin dd ghi tai bia s6 chimg thiee.

(8) Nguoi tiép nhin hé so tai Trung tdm Phuc vu hanh chinh céng tai dia
phuong Ky va ghi rd ho, chir dém, tén.

(9) Chii tich/Phé chii tich Uy ban nhan déan cdp xa ky, dong dau Uy ban nhdn
dan cdp xa. Nguoi thyc hién chung thuc ghi vo ho, chir dém va tén.
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Mau s6 26-PLII-CT
(Ban hanh kém theo Théng tir s6 11/2025/TT-BTP)

S6 Chirng thue hop dong, giao dich

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

Quyénsd (B): ...oevvvnnn. -SCT/HP.GD
Mo¢ ngay ... thang ... nam ... (C)
Khoéa ngay ... thang ... ndm ... (D)

Ghi chu:

- (A) Ghi day dii tén co quan, kém theo dia giéi hanh chinh (Vi du: Uy ban nhan
ddn xd A, tinh B).

- (B)‘ Gh{ s6 quyén,’ndm thuc hi_én, chung thyc (vi du: 01/2015. Néu 01 (mot) n?c?m
dung nhiéu sc? thi ghi so thir tu lién tiep (vi du: 02/2015); truong hop 01 (mot) so sw
dung cho nhiéu nam thi ghi so thir ty theo tung nam (vi du: 01/2015 + 01/2016).

- (C) Ghi ngay, thang niam mé so.

- (D) Ghi ngay, thang, ndam khéa sé.

Noi dung so

Ho tén, s6 Thé can cudc
cong dan/Thé can

S6 thir mgiy cude/Can cude dién dgzn h‘;’fa’o Hoten, | o
tw/s6 3 g tir/Gidy ching nhan can | . 55 chtrc danh , Ghi
, nam , A LR X dich duoc ey chirng ,
chung , cuoc hodac HO chiéu/gidy , nguoi ky chd
thuc chimg to xudt nhap canh/gidy chung ching thuc thye
; thuc j thuc i

td ¢o gia tri di lai quoc
té

1) (2) ©) (4) () © | (™




