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QUYET DINH
Ve viec cong bo chuan hoa Danh muc thu tuc hanh chinh va phe duyet 

quy trinh noi bo giai quyet thu tuc hanh chinh trong trong llnh vyc 
irng pho sy co tran dau thuoc tham quyen quan ly, giai quyet 

cua So1 Nong nghiep va Moi trircmg, UBND cap huyen 
tren d|a ban tinh Quang Ngai

CHU TICH UY BAN NHAN DAN TINH QUANG NGAI
9 A

Can cu Luat To chuc chinh quyen rfia phucmg ngay 19/02/2025;
Can cu Nghi dinh so 63/2010/ND-CP ngay 08/6/2010 cua Chinh phu ve 

kiem soat thu tuc hanh chinh; Nghi dinh so 48/2013/ND-CP ngay 14/5/2013 cua 
Chinh phu sua doi, bo sung mot so dieu cua cac Nghi dinh lien quan deh kiem soat 
thu tuc hanh chinh; Nghi dinh so 92/2017/ND-CP ngay 07/8/2017 cua Chinh phu

9 •? r a r 9

sua doi, bo sung mot so dieu cua cac Nghi dinh lien quan den kiem soat thu tuc 
hanh chinh;

Can cu Nghi dinh so 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu ve thuc 
hien co che mot cua, mot cua lien thong trong giai quyet thu tuc hanh chinh; Nghi 
dinh so 107/2021/ND-CP ngay 06/12/2021 cua Chinh phu ve sua doi, bo sung mot 
so dieu cua Nghi dinh so 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu ve thuc 
hien co che mot cua, mot cua lien thong trong giai quyet thu tuc hanh chinh;

Can cu Thong tu so 02/2017/TT-VPCP ngay 31/10/2017 cua Bo truong, Chu
~ A 9

nhiem Van phong Chinh phu huong dan ve nghiep vu kiem soat thu tuc hanh chinh; 
Thong tu so 01/2018/TT-VPCP ngay 23/11/2018 cua Bo truong, Chu nhiem Van 
phong Chinh phu hucmg dan thi hanh mot so quy dinh cua Nghi dinh so 
61/2018/ND-CP ngay 23/4/2018 cua Chinh phu ve thuc hien co che mot cua, mot 
cua lien thong trong giai quyet thu tuc hanh chinh;

Can cu Quyet dinh so 6225/QD-BQP ngay 23/12/2025 cua Bo truong Bo 
Quoc phong ve viec cong bo Bo thu tuc hanh chinh hien hanh thuoc pham vi chuc 
nang quan ly cua Bo Quoc phong;

Can cu Quyet dink'^o 44/2022/QD-UBND ngay 24/11/2022 cua UBND tinh 
Quang Ngai ban hank Quy che ve thuc hien co che mot cua, mot cua lien thong 
trong giai quyet thu tuc hanh chinh tren dia ban tinh Quang Ngai; Quyet dinh so 
34/2023/QD-UBND ngay 24/8/2023 cua UBND tinh ban hanh Quy che boat dong 
cua He thong thong tin giai quyet thu tuc hanh chinh tinh Quang Ngai;

Can cu Quyet dinh so 15/2025/QD-UBND ngay 27/02/2025 cua UBND 
tinh ve viec ban hanh Quy dinh chuc nang, nhiem vu, quyen han va co cau to chuc 
cua So Nong nghiep va Moi truong tinh Quang Ngai;

a r r

Theo de nghi cua Giam doc So Nong nghiep va Moi truong tai To trinh so 
3267/TTr-SNNMT ngay 03/6/2025.
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QUYET DINH:
Dieu \. Cong bo kem theo Quyet dinh nay Danh muc thu tuc hanh chinh 

(TTHC) va phe duyet Quy trinh noi bo giai quyet TTHC dugc chuan hoa trong linh 
vuc ung pho sir co tran dau thuoc tham quyen quan ly, giai quyet cua So Nong 
nghiep va Moi truong, UBND cap huyen tren dia ban tinh Quang Ngai, cu the nhu 
sau:

1. Danh muc TTHC dugc chuan hoa tai Phu luc I.
2. Quy trinh noi bo giai quyet TTHC tai Phu luc II.
Dieu 2. Trach nhiem cua cac 00* quan
1. So Nong nghiep va Moi truong xay dung noi dung cu the cua TTHC dugc 

cong bo de: Dang tai cong khai day du Danh muc, noi dung cua tung TTHC tren 
trang thong tin dien tir thanh phan cua So, niem yet cong khai tai co quan; thirc hien 
tiep nhan, giai quyet TTHC theo quy dinh cua phap luat va noi dung cong bo tai 
Quyet dinh nay; thuc hien dang nhap cac TTHC dugc cong bo tai Quyet dinh nay 
vao Co so dir lieu quoc gia ve TTHC; gui noi dung cu the tung TTHC den So Khoa 
hgc va Cong nghe de thiet lap len phan mem He thong thong tin giai quyet TTHC 
tinh va gui Van phong UBND tinh de theo doi, kiem soat noi dung thuc hien.

*2: So Khoa hgc va Cong nghe chu tri, phoi hop vbi So Nong nghiep va Moi 
trubng.;va-cac co quan, don vi co lien quan, can cu Quyet dinh nay cap nhat, dang 
tai con^khai noi dung cu the cua TTHC dugc cong bo tren He thong thong tin giai 
quyet TTHC tinh theo quy dinh.

3. UBND cap huyen thuc hien niem yet cong khai kip thoi, day du Danh muc 
va noi dung cu the cua TTHC thuoc tham quyen giai quyet theo quy dinh; dang tai 
cong khai tren Trang thong tin dien tu cua dia phuong; thuc hien tiep nhan, giai 
quyet TTHC theo quy dinh cua phap luat va noi dung cong bo tai Quyet dinh nay.

> r 7 r

Dieu 3. Quyet dinh nay co hieu luc thi hanh ke tu ngay ky. Thay the Danh 
muc TTHC va quy trinh noi bo giai quyet TTHC trong lmh vuc ung pho sir co tran 
dau thuoc tham quyen quan ly, giai quyet cua So Nong nghiep va Moi truong da 
dugc Chu tich UBND tinh cong bo, phe duyet tai cac Quyet dinh so: 459/QD- 
UBND ngay 25/3/2025, 570/QD-UBND ngay 16/4/2025.

Dieu 4. Chanh Van phong UBND tinh; Giam doc cac So: Nong nghiep va 
Moi truong, Khoa hgc va Cong nghe; Chu tich UBND cac huyen, thi xa, thanh pho; 
cac co quan, don vi, to chuc va ca nhan lien quan chiu trach nhiem thi hanh Quyet 
dinh nay./.
Noi nhan:
- Nhu Dieu 4;
- Bo Nong nghiep va Moi truong;
- Cue Kiem soat TTHC;
- CT, PCT UBND tinh;
- VPUB: PCVP, KTN;
- Cong TTDT tinh;
- Luu: VT, TTHChId



DANH MUC THU TUC IIANH Cl 
THU0C THAM QUYEN

UBND
(Cong bo kem theo Quyet dink.

PHU LUC I
HO A 1RONG L1NH VU C iTNG PHO SlT CO TRAN DAU 

YET CUA SO NONG NGHIEP VA MOI TRlTONG,
DIA BAN TINH QUANG NGAI
ngciy 06/6/2025 cua Chu tick UBND tinh Quang Ngai)

I. DANH MUC THU TUC^^BPCHINH THUOC THAM QUYEN GIAI QUYET 
CUA SOf NONG NGHIEP VA MOI TRU ONG (02 TTHC)

TT Ma TTHC Ten TTHC
ThM han
giai quyet

Dja diem, each thirc
thuc hien • •

Phi, le phi Can cu- phap ly

1 1.013126

Thu tuc tham dinh va
r

phe duyet ke hoach ung 
pho sir co tran dau cua 
cac cang, co so, dy an 
tai dia phuong

20 ngay 
lam viec

> r

Nop ho so va nhan ket qua giai
r

quyet tai Trung tarn Phuc vu - 
Kiem soat thu tuc hanh chinh

r

tinh Quang Ngai, so 54 dudng
r

Hung Vuong, thanh pho Quang 
Ngai, tinh Quang Ngai thong 
qua each thuc sau:
- True tiep.
- Qua dich vu buu chinh.

f

True tuyen tai dia chi: 
https://dichvucong.gov.vn hoac 
https://dichvucong.quangngai.g 
ov.vn

Khong

Quyet dinh so
12/2021/QD-TTg 
ngay 24/3/2021 cua 
Thu tudng Chinh 
phu ban hanh Quy 
che hoat dong ung 
pho sir co tran dau.

2 1.013127

Thu tuc tham dinh va 
phe duyet ke hoach ling 
pho sir co tran dau cua 
cac cang tai dia phucrng,

7 \
cac Tong kho xang dau, 
kho xang dau co tong 
khoi luong dur tru duoi 
50.000m3, cac cang 
xang dau co kha nang

r m

tiep nhan tau co tai 
trong duoi 50.000 DWT

https://dichvucong.gov.vn
https://dichvucong.quangngai.g
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II. DANH MUC THU TUC HANII CHINH THU0C THAM QUYEN GIAI QUYET
CUA UBND CAP HUYEN (01 TTHC)

TT Ma TTHC Ten thu tuc 
hanh chmh

Thoi han 
giai quyet

------------------r—f--- r-r--------------------------------------------
£

Dia diem, each thuc 
hue hien• s

Phi, le 
phi Can cu phap ly

1 1.013128

Thu tuc thara 
dinh va phe duyet 
ke hoach ung pho 
sir co tran dau cua 
cac co so kinh

A

doanh xang, dau 
chi co nguy co 
xay ra tran dau d 
muc nho tren dat 
lien, tren song, 
tren bien

15 ngay lam viec

A r » aNop ho so va nhan ket qua giai r •quyet tai Bo phan Mot cua cua 
UBND cap huyen thong qua each 
thuc sau:
- True tiep.
- Qua dich vu buu chmh.

True tuyen tai dia chi: 
https://dichvucong.gov.vn hoac 
https://dichvucong.quangngai.go 
v.vn.

Khong

Quyet dinh so
12/2021/QD-TTg ngay 
24/3/2021 cua Thu 
tudng Chinh phu ban

r

hanh Quy che hoat
r

dong ung pho su co
A

tran dau.

https://dichvucong.gov.vn
https://dichvucong.quangngai.go


QUY TRINH NOI B0 GIAI QUY 
CO TRAN DAU THUQC THA 

VA MOI TRlTOTNG, UB
(Phe duyet kem theo Quyet dinh so 8

raij LUC II
ANH CHINH TRONG LINH VlTC UNG PHO SlT 

LY, GIAI QUYET CUA S0 NONG NGHIEP 
TREN DIA BAN T!NH QUANG NGAI

ngay 06/6/2025 cua Chu tick UBND tinh Quang Ngai)

Lira y quy each thirc hien va quy irdc viet tat trong quy trinh:
- Khi chuyen ho so giay: Chuyen day du Giay tiep nhan ho so va hen tra ket qua (Mau so 01- Quyet dinh so 750/QD- 

UBND ngay 21/11/2024 cua UBND tinh); Phieu kiem soat qua trinh giai quyet ho so (Mau so 04-Quyet dinh so 750/QD-UBND 
ngay 21/11/2024 cua UBND tinh) va kem theo ho so cua to chuc, cong dan (trong quy trinh viet gon “Ho so

- Khi phan cong xic ly ho so, chuyen tiep ho so tic bo phan nay sang bo phan khac xic ly:
or ro r >

Phai ky, ghi ro ho ten ngudi phan cong/ngudi chuyen tiep, ngudi nhan tren Phieu kiem soat qua trinh giai quyet ho so (Mau 
04). Dong thdi, phai xu ly phan cong/chuyen tiep tren phan mem dien tur, trung khdp vdi Phieu kiem soat qua trinh giai quyet ho so 
(Mau 04).

r >

- Xic ly viec dieng giai quyet ho so:
> r \ 7 >

+ Trudng hop ho so con thieu thong tin, chua day du, chua hop le: Trong thdi han quy dinh ke tu ngay nhan dupe ho so
7 7 r

tu Trung tarn Phuc vu - Kiem soat thu tuc hanh chinh tinh Quang Ngai/Bo phan Mot cua chuyen den phai ban hanh Thong bao 
bo sung, hoan thien lai ho so theo dung mau (Mau 07- Quyet dinh so 750/QD-UBND ngay 21/11/2024 cua UBND tinh); trir

7 ^

trudng hop phat sinh bo sung ho sertheo quy dinh phap luat.
or > »v r r

+ Trudng hop khong du co sd de giai quyet theo quy dinh: Ban hanh Thong bao tra ho so (Mau OS- Quyet dinh so 
750/QD-UBND ngay 21/11/2024 cua UBND tinh).

+ Viec ky ban hanh thong bao Mau so 07, Mau so 08: Lanh dao co quan, don vi co tham quyen dang true tiep xu ly, tham 
dinh tai cac bude cua quy trinh giai quyet cac thu tuc hoac uy quyen cho co quan, don vi cap dudi co tham quyen true tiep ky ban 
hanh thong bao.

r r r

- Quy uoc viet tat trong Quy trinh giai quyet:
+ Giay tiep nhan ho so va hen tra ket qua, viet tat la: “Mau sd 01”.
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+ Phieu kiem soat qua trinh giai quyet ho so, viet tat la: “Mau so.04”.
+ Thong bao bo sung, hoan thien lai ho so, viet tat la: “Mau so 07^
+ Thong bao tra ho so khong giai quyet, viet tat la: “Mau so 08”.
+ Trung tam Phuc vu - Kiem soat thu tuc hanh chinh tinh Quang Ngai, viet tat la “Trung tam”.
+ Cong chuc, vien chuc cua So Nong nghiep va Moi truong lam viec tai Trung tam Phuc vu - Kiem soat thu tuc hanh 

chinh tinh Quang Ngai, viet tat la: “Cong chuc, vien chuc tai Trung tam”.
+ Lanh dao So Nong nghiep va Moi truong, viet tat la: “Lanh dao So”.

n r r .
+ Cac Chi cue: Bao ve moi truong, Thuy san - Bien dao true thuoc So Nong nghiep va Moi truong, viet tat la: “Chi cue”.

9 # r r #
+ Lanh dao cac Chi cue: Bao ve moi truong, Thuy san - Bien dao, viet tat la: “Lanh dao Chi cue”.
+ Cong chuc, vien chuc lam viec tai Bo phan Tiep nhan ho so, tra ket qua giai quyet thu tuc hanh chinh cua UBND cap 

huyen, viet tat la “Cong chuc, vien chuc tai Bo phan Tiep nhan va tra ket qua cap huyen”.
+ Phong Nong nghiep va Moi truong viet tat la: “Phong NN&MT”.

I. QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHINH THUOC THAM QUYEN GIAI QUYET CUA 
Sd NONG NGHIEP VA MOI TRI/CING
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1. Thu tuc tham djnh va phe duyet ke hoach irng pho sir co tran dau cua cac cang, cff sb, dy an tai dja phiromg
r 9 ' >

Thai gian giai quyet: 20 ngay lam viec ke tie ngay nhan dieoc ho so day du, hop le.
- Trtrcmg hop 1: Thuoc llnh vyc quan ly, giai quyet cua Chi cue Bao ve moi truemg gom cac cang, ca sa, du an co

r \ r m y

nguy co xay ra sir co tran dau tren dat lien va tren song.
- Trirong hop 2: Thuoc lmh vyc quan ly, giai quyet cua Chi cue Thuy san - Bien dao gom cac cang, co so, du an co

nguy co xay ra su co tran dau tren bien.

Cac biruc
thirc hien • •

Noi dung cong viec Don vi/ngurdi 
thyc hien

Then gian 
thyc hien Ket qua thyc hien

Bl: Nop ho so1

^ ? r \

- Hudng dan, kiem tra, tiep nhan ho so.
- Nhap du lieu thong tin ho so vao Phan

\
mem.
- Quet scan, so hoa va luu tru ho so dien 
tu.

To chuc, ca nhan, 
cong chuc, vien chuc 

tai Trung tarn

Trong gib 
hanh chinh

- Mau so 01
- Mau so 04
- Ho so
- He thong thong tin mot 
cua dien tu duac cap nhat 
du lieu

Biruc 2: 
Chuyen ho so1

*> \ r y

Chuyen ho so giay va dien tu ve Chi cue 
de phan cong xu ly.

Cong chuc, vien chuc 
tai Trung tarn

02 gib lam 
viec

- Mau so 01
- Mau so 04
- Ho sa

B3: Phan 
cong xir ly ho

SO’

Lanh dao Chi cue phan cong phong
>

chuyen mon tham muu xu ly ho so:
r 9

- Tren phieu kiem soat qua trinh giai 
quyet ho so (Mau so 04).

- Tren phan mem.

Lanh dao Chi cue 02 gib lam 
viec - Ho sa
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Cac biro’c
thuc hien 

• •

Noi dung cong viec Don vi/ngiroi
thirc hien 

• •

Thdi gian
thuc hien 

• •

Ket qua thuc hien

B4: Thirc hien 
• •

xtr ly, tham 
dinh

- Kiem tra ho so; truong hop ho so khong 
du dieu kien de to chuc tham dinh thi co

> 9

van ban gui Trung tam yeu cau to chuc, 
ca nhan bo sung, chinh sua hoac tra lai ho 
so;
- Truong hop da nhan day du ho so hop le 
thi tien hanh tham dinh ho so.

■> r r

- To chuc lay y kien cac co quan, don vi 
lien quan va kiem tra thuc dia tai co so.
- Hoan thien, trinh van ban thong bao ket 
qua tham dinh hoan thien, bo sung ho so.
- Truong hop du dieu kien thi trinh Quyet 
dinh phe duyet.

Cong chuc xu ly
ho so 12 ngay lam 

viec

- Ho so
- Mau so 07
- Mau so 08
- Van ban thong bao ket 
qua tham dinh hoan thien,

9 A

bo sung ho so
- To trinh
- Du thao Quyet dinh

B5: Trinh
Lanh dao So*

•

phe duyet

r o

- Xem xet du thao Van ban ket qua tham 
dinh, du thao To trinh, Quyet dinh phe 
duyet.
- Trinh lanh dao So.

Lanh dao Chi cue 0,5 ngay lam 
viec

- Ho so
- Van ban thong bao ket 
qua tham dinh hoan thien,

9 >

bo sung ho so hoac To 
trinh va Du thao Quyet 
dinh

B6: Lanh dao 
So phe duyet - Xem xet, ky phe duyet ho so. Lanh dao So 01 ngay lam 

viec

r

- Van ban thong bao ket 
qua tham dinh hoan thien,

9 >

bo sung ho so hoac To
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Cac buoc
thirc hien • •

Noi dung cong viec Don vj/ngucn
thirc hien • •

Thoi gian
thuc hien • •

Ket qua thuc hien

trinh va Du thao Quyet 
dinh.
- Ho so
- Mau so 01
- Mau so 04

B7: Gui ho so 
lien thong

r r

- Van thu vao so van ban, dong dau, luru
>

tru ho so.
nr % r r \ t r

- Chuyen ket qua giai quyet den quay tiep 
nhan ho so cua So NN&MT tai Trung 
tam.

Van thu So 0,5 ngay lam 
viec

-Ho so
- Van ban thong bao ket 
qua tham dinh hoan thien,

n y

bo sung ho so hoac To 
trinh, Du thao Quyet dinh

Tiep nhan, luan chuyen va xu3 ly ho so lien thdng tai Van phdng UBND tinh

B8: Tiep nhan
ho so’ tai •

Trung tam

Trung tam nhan ho so lien thong, luan 
chuyen ve Van phong UBND tinh xu ly Trung tam 02 gio lam 

viec

- Ho so
- To trinh va Du thao 
Quyet dinh
- Phieu chuyen

B9: Phan 
cong xu- ly ho

SO’

Lanh dao Van phong UBND tinh phan 
cong xu ly ho so

Lanh dao Van phong 
UBND tinh

02 gio lam 
viec

r n

Phieu chuyen

BIO: Xu- ly ho
SO’ Phong Kinh te nganh tham muu xu ly Phong Kinh te nganh, 

Van phong UBND
2,5 ngay lam 

viec Du thao Quyet dinh
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Cac budc
thuc hien • •

Noi dung cong viec Don vj/ngiroi
thuc hien • •

Thoi gian
thuc hien • •

Ket qua thuc hien

tinh

Bll: Phe 
duyet ho scr

Lanh dao Van phong UBND tinh phe 
duyet, trinh lanh dao UBND tinh xem xet,

r

quyet dinh

Lanh dao Van phong 
UBND tinh

01 ngay lam 
viec Dir thao Quyet dinh

B12: Xem xet, 
quyet djnh ho

SO’
Lanh dao UBND tinh xem xet, quyet dinh Lanh dao UBND tinh 01 ngay lam 

viec

r

Quyet dinh cua Chu tich 
UBND tinh

B13: Phat 
hanh ket qua 

giai quyet

- Phong Hanh chinh - Quan tri vao so van 
ban, dong dau, liru trCr ho so

7 r r

- Chuyen ket qua giai quyet cho Trung 
tarn

Phong Hanh chinh - 
Quan tri, Van phong 

UBND tinh

02 gid lam 
viec

r

Quyet dinh cua Chu tich 
UBND tinh

B14: Chuyen
r

ket qua giai 
quyet

r r

Trung tarn nhan ket qua giai quyet; ban 
giao cho Quay tiep nhan cua Sd NN&MT Trung tarn 02 gid lam 

viec
Quyet dinh cua Chu tich 
UBND tinh

B15: Tra ket 
qua

- Ket thuc ho so tren phan mem mot cua 
dien tu
- Tra ket qua cho to chuc, ca nhan
- Ky xac nhan viec nhan ket qua tren Mau 
so 04
- Mdi to chuc, ca nhan danh gia muc do 
hai long

To chuc, ca nhan; 
cong chuc tai Trung 
tarn

Trong gid 
hanh chinh

- Thu lai Mau sd 01
r y r

- Thu Giay uy quyen (neu 
dugc uy quyen)

r 7
- Tra ket qua cho to chuc, 
ca nhan
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2. Thu tuc tham dinh va phe duyet ke hoach irng pho sir co tran dau cua cac cang tai dia phirong, cac Tong kho 
xang dau, kho xang dau co tong khoi liryng dy trur diroi 50.000m3, cac cang xang dau co kha nang tiep nhan tau co tai 
trong diroi 50.000 DWT

f 7 > >

Thai gian giai quyet: 20 ngay lam viec ke tu ngay nhan tfuac ho so day du, hap le.
- Trirong hop 1: Thuoc linh vyc quan ly, giai quyet cua Chi cue Bao ve moi truong gom cac cang tai dia phirong, 

cac Tong kho xang dau, kho xang dau co tong khoi luong dir tru dudi 50.000 m , cac cang xang dau co kha nang tiep nhan tau 
co trong tai dudi 50.000 DWT co nguy co xay ra sir co tran dau tren dat lien va tren song.

__ r 7 a #
- Trirong hop 2: Thuoc linh vyc quan ly, giai quyet cua Chi cue Thuy san - Bien dao gom cac cang tai dia phuong,

7 > >7 r o > r

cac Tong kho xang dau, kho xang dau co tong khoi luong du tru dudi 50.000 m , cac cang xang dau co kha nang tiep nhan tau 
co trong tai dudi 50.000 DWT co nguy co xay ra sir co tran dau tren bien.

Cac birdc 
thyc hien Noi dung cong viec Dorn vi/ngiroi 

thyc hien
Thoi gian
thirc hien • •

Ket qua thyc hien

Bl: Nop ho so1

- Hudng dan, kiem tra, tiep nhan ho so.
> >

- Nhap du lieu thong tin ho so vao Phan 
mem.
- Quet scan, so hoa va luu tru ho so dien tu.

To chuc, ca nhan, 
cong chuc, vien 

chuc tai Trung tarn

Trong gid 
hanh chinh

- Mau so 01
- Mau so 04
- Ho so
- He thong thong tin mot 
cua dien tu dupe cap 
nhat du lieu

Birdc 2: 
Chuyen ho so'

7 > # r \ 7
Chuyen ho so giay va dien tu ve Chi cue de 
phan cong xu ly.

Cong chuc, vien 
chuc tai Trung tarn

02 gid lam 
viec

- Mau so 01
- Mau so 04
- Ho so

B3: Phan cong 
xd ly ho so1

Lanh dao Chi cue phan cong phong chuyen 
mon tham muu xu ly ho so: Lanh dao Chi cue 02 gid lam 

viec - Ho so
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Cac buoc
thuc hien 

• •

Noi dung cong viec Don vj/ngiroi
thuc hien 

• •

Thbi gian
thuc hien 

• •

Ket qua thuc hien

- Tren phieu kiem soat qua trinh giai quyet 
ho so (Mau so 04).

- Tren phan mem.

B4: Thirc hien 
• •

xir ly, tham 
djnh

9 a a

- Kiem tra ho so; trucmg hop ho so khong du
dieu kien de to chuc tham djnh thi co van

A 9

ban gui Trung tarn yeu cau to chuc, ca nhan
9 A

bo sung, chinh sura hoac tra lai ho so.
A A

Truong hop da nhan day du ho so hop le thi
tien hanh tham dinh ho so.

9 r r

- To chuc lay y kien cac co quan, don vi lien 
quan va kiem tra thuc dia tai co so.

r

- Hoan thien, trinh van ban thong bao ket 
qua tham dinh hoan thien, bo sung ho so.
- Truong hop du dieu kien thi trinh Quyet 
dinh phe duyet.

Cong chuc xu ly ho 
so 12 ngay lam 

viec

- Ho so
- Mau so 07
- Mau so 08
- Van ban thong bao ket 
qua tham dinh hoan

A

thien, bo sung ho so
- To trinh

r

- Du thao Quyet dinh

B5: Trinh 
Lanh dao So1 

phe duyet

f 9

- Xem xet du thao Van ban ket qua tham 
dinh, du thao To trinh, Quyet dinh phe 
duyet.
- Trinh lanh dao So.

Lanh dao Chi cue 0,5 ngay lam 
viec

- Ho so
r

- Van ban thong bao ket 
qua tham dinh hoan 
thien, bo sung ho so 
hoac To trinh va Du 
thao Quyet dinh
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Cac burrc
thuc hien • •

Noi dung cong viec Don vj/ngirdi
thuc hien • •

Thoi gian
thuc hien • •

Ket qua thtrc hien

B6: Lanh dao 
Sb phe duyet - Xem xet, ky phe duyet ho so. Lanh dao So 01 ngay lam 

viec

r

- Van ban thdng bao ket 
qua tham dinh hoan 
thien, bo sung ho so 
hoac To trinh va Du 
thao Quyet dinh.
- Ho so
- Mau so 01
- Mau so 04

B7: Gui ho so’ 
lien thong

- Van thu vao so van ban, dong dau, liru trtr 
ho so.

•> r r r y r

- Chuyen ket qua giai quyet den quay tiep 
nhan ho so cua So NN&MT tai Trung tam.

Van thu So 0,5 ngay lam 
viec

- Ho so
- Van ban thdng bao ket
qua tham dinh hoan

\
thien, bo sung ho so 
hoac Tb trinh va Dir

r

thao Quyet dinh
r ? a

Tiep nhan, luan chuyen va xic ly ho sff lien thdng tai Van phdng UBND tinh

B8: Tiep nhan 
ho sa tai 

Trung tarn

Trung tam nhan ho so lien thong, luan 
chuyen ve Van phdng UBND tinh xu ly Trung tam 02 gib lam 

viec

- Ho so
- Tb trinh va Du thao 
Quyet dinh

r 7
- Phieu chuyen

B9: Phan cong Lanh dao Van phdng UBND tinh phan cong Lanh dao Van 02 gib lam Phieu chuyen
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Cac biruc
thirc hien • •

Noi dung cong viec Don vi/ngu’oi
thu-c hien • •

Thoi gian
thirc hien • •

Ket qua thirc hien

xir ly ho sc
>

xur ly ho so phong UBND tinh viec

BIO: Xir ly ho
so1 Phong Kinh te nganh tham miru xur ly

Phong Kinh te 
nganh, Van phong 

UBND tinh

2,5 ngay lam 
viec Dir thao Quyet dinh

Bll: Phe 
duyet ho so’

Lanh dao Van phong UBND tinh phe duyet,
r

trinh lanh dao UBND tinh xem xet, quyet 
dinh

Lanh dao Van 
phong UBND tinh

01 ngay lam 
viec Du thao Quyet dinh

B12: Xem xet, 
quyet djnh ho

Stf
Lanh dao UBND tinh xem xet, quyet dinh Lanh dao UBND 

tinh
01 ngay lam 

viec

r

Quyet dinh cua Chu tich 
UBND tinh

B13: Phat 
hanh ket qua 

giai quyet

- Phong Hanh chinh - Quan tri vao so van
r y

ban, dong dau, luru tru ho so
7 r r

- Chuyen ket qua giai quyet cho Trung tarn

Phong Hanh chinh - 

Quan tri, Van phong 
UBND tinh

02 gio lam 
viec

Quyet dinh cua Chu tich 
UBND tinh

B14: Chuyen
r

ket qua giai 
quyet

r r

Trung tam nhan ket qua giai quyet; ban giao 
cho Quay tiep nhan cua So NN&MT Trung tam 02 gio lam 

viec
Quyet dinh cua Chu tich 
UBND tinh

B15: Tra ket 
qua

r y y y

- Ket thuc ho so tren phan mem mot cua 
dien tur
- Tra ket qua cho to chuc, ca nhan
- Ky xac nhan viec nhan ket qua tren Mau so 
04

To chuc, ca nhan; 
cong chuc tai Trung 
tam

Trong gio 
hanh chinh

- Thu lai Mau so 01
r '

- Thu Giay uy quyen
r y

(neu duoc uy quyen)
- Tra ket qua cho to 
chuc, ca nhan
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Cac biro’c
thirc hien • •

Noi dung cong viec Don vi/nguoi
thirc hien • •

Thoi gian
thuc hien • •

Ket qua thirc hien

- Moi to chuc, ca nhan danh gia muc do hai 
long

II. QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHINH THU0C THAM QUYEN GIAI QUYET 
CUA UBND CAP HUYEN

1. Thu tuc tham dinh va phe duyet ke hoach irng pho su co tran dau cua cac co* so1 kinh doanh xang, dau chi co
A ^ ^ A A /\*Xnguy ciy xay ra tran dau 6* muc nho tren dat lien, tren song, tren bien

r 9

Thai gian giai quyet: 15 ngay lam viec ke tie ngay nhan duac ho sa day dii, hap le.

Cac biro’c 
thuc hien Noi dung cong viec Don vi/nguoi

thuc hien • •

Thoi gian
thuc hien • •

Ket qua thuc hien

Bl: Nop ho so’

9 r \

- Huong dan, kiem tra, tiep nhan ho so
A >

- Nhap du lieu thong tin ho so vao Phan
>

mem
r y

- Quet scan, so hoa va luu tru ho so dien tu

9

To chuc, ca nhan; 
Cong chuc tai Bo

r

phan Mot cua cap 
huyen

Trong gid 
hanh chinh

- Mau so 01
- Mau so 04
- Ho so
- He thong thong tin mot 
cua dien tu dupe cap nhat 
du lieu

B2: Chuyen 
ho so’

Chuyen ho so ve Phong NN&MT cap 
huyen de xu ly

Cong chuc tai Bo 
phan mot cua

0,5 ngay lam 
viec

- Mau so 01
- Mau so 03
- Mau so 04
- Ho so

B3: Phan cong Lanh dao Phong NN&MT phan cong cho Lanh dao Phong 0,5 ngay lam
>

Ho so
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Cac biro’c
thuc hien • •

Noi dung cong viec Don vi/ngiroi
thirc hien • •

Thoi gian
thuc hien • •

Ket qua thuc hien

xu" ly ho so Chuyen vien xu ly:
r 9 r

- Tren phieu kiem soat qua trinh giai quyet 
ho so (Mau so 04)
- Tren phan mem

NN&MT viec

B4: Thuc hien
xu1 ly, tham

dinh•

Kiem tra, tham mim xu ly tham dinh ho 
so, du thao van ban ket qua tham dinh, dir

r

thao To trinh, du thao Quyet dinh; hoac du
F >

thao van ban tra loi neu khong du dieu 
kien giai quyet (03 ngay lam viec)

Chuyen vien Phong 
NN&MT

06 ngay lam 
viec

- Ho so
- Cac van ban phap ly co 
lien quan

F

- Du thao van ban ket qua 
tham dinh, To trinh,

F

Quyet dinh. hoac du thao 
Van ban tra loi

\ r 7
Trong truong hop can thiet, to chuc kiem 
tra thuc dia

03 ngay lam 
viec

Giay moi, Bien ban kiem 
tra thuc dia

Hoan thien du thao cac van ban 02 ngay lam 
viec

- Du thao van ban ket qua
7

tham dinh
- To trinh
- Du thao Quyet dinh

B5: Trinh
Lanh dao
UBND cap

huyen quyet
dinh•

Lanh dao Phong NN&MT xem xet, trinh 
lanh dao UBND cap huyen: Van ban ket 
qua tham dinh, To trinh, du thao Quyet 
dinh

Lanh dao Phong 
NN&MT

01 ngay lam 
viec

B6: Xem xet, 
quyet dinh ho

F F

Lanh dao UBND cap huyen xem xet, quyet 
dinh

Lanh dao UBND cap 
huyen

1,5 ngay lam 
viec

- Ho so
- Quyet dinh cua Chu tich
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Cac bucrc
thuc hien • •

Noi dung cong viec Don vi/ngiroi
thuc hien • •

Thoi gian
thuc hien • •

Ket qua thuc hien

str UBND huyen

B7: Phat hanh 
ket qua giai 

quyet

r r

- Van phong cap huyen vao so van ban,
r

dong dau, luu tru ho so
- Chuyen ket qua giai quyet cho Bo phan 
Mot cua

r

Van phong cap huyen 0,5 ngay lam 
viec

r

Quyet dinh cua Chu tich 
UBND huyen

B8: Tra ket 
qua

r \ \ \

- Ket thuc ho so tren phan mem mot cua 
dien tu

r 7
- Tra ket qua cho to churc, ca nhan
- Ky xac nhan viec nhan ket qua tren Mau 
so 04
- Mdi to chuc, ca nhan danh gia mure do 
hai long

To chuc, ca nhan; 
cong chuc tai Bo

r

phan Mot cua cap 
huyen

Trong gib 
hanh chinh

- Thu lai Mau so 01
r \ r

- Thu Giay uy quyen (neu 
duoc uy quyen)
- Tra ket qua cho to chuc, 
ca nhan
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